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OBJECTIVE

A highly motivated and results driven Senior Accountant who has over nine years of invaluable experience in leading and developing a successful finance team. Skilled in numerous financial and accounting fields, including: preparing annual budgets, monitoring key accounts and credit control. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. I am presently looking for a suitable opportunity position with a forward thinking company where I can excel, deliver & achieve my potential.

WORK EXPERIENCE
Worked:- Major Distributor & Importer of  Tire, Electronics and Home Appliances items, Tyre and Agro Commodities for 2 years (2013 July to 2015 November) as Senior Accountant
Job Responsibilities:

· Preparing Annual Budget and cash flow statements.
· Effective Cash Flow Management.
· Monitoring budgets and comparing them with actual cost and revenues related to marketing and capital.
· Coordinating the preparation, maintenance and filing of projected P&L Account, Balance Sheet as required by bank authorities and other financial institutions.
· Preparation of Financial Statements, Financial Reports for internal usage.
· Negotiating with the banks for OD interest, margin on bonds, etc
· Preparation, Reviews, audits, reconciles, and interprets monthly and annual financial reports.
· Ensuring that the accounting procedures being followed as per law and accepted standard or policy.
· Analyze revenues and expenses to ensure they are recorded appropriately on a monthly basis.
· Preparing Audit Schedule & submitting to company auditors at the end of the year.

· Supervising and monitoring the subordinates in the department and giving proper feedback related to work.

· Strict and timely month end closing procedure, group reconciliation, bank reconciliation and other group requirements.

· Preparing and submitting monthly cash flow statement to the management and to the bank.

    STAR APPLIANCES  LTD (Nigeria / Saudi Arabia/ Gabon/ Benin/Angola ) 

Worked in Star Appliances Ltd, an Importer – Distributor of Electronics and Home Appliances as Accountant Officer for 8 year and three months (August 2005 to May 2013).

Job Responsibilities:

· Preparation of profit and loss account and balance sheet every month.

· Preparation of financial forecasting (Cash Flow) every week for the next 13 weeks and every month for next 12 months.

· Regular & timely contact with different department heads.
· Responsible for accounts payables and receivables.

· Calculating depreciation and passing entries.

· Preparing staff cost forecast and reconciling every month.

· Preparing monthly Sales budget & Achievements
· Preparing debtors and creditors payment schedule every Month for the next 3 Months and reporting to the Country Manager & Coo.

· Preparing bank reconciliation statement. 

· Preparing work in take report every month.
· Preparing staff and labour salary.

· Processing supplier invoices for posting and then for payment. 

· Preparation of project ledger every month.

· Passing journal entries.

· Maintaining and reconciling the relevant financial and cost ledgers. 

· Sending of reminders to debtors. 

· Assisting accounts manager for the preparation of management accounts.

· Preparing graphical presentation of budgets and forecasting.
NOBLE ENTERPRISES (NEW DELHI):- 

Worked in Noble Enterprises Distributor of Helicoil, POP, Dodge Inserts, Kits & Tap (Engineering & Aircraft Product for 2 years (2003 April to 2005 July) as Assistant Accountant.

Job Responsibilities:
· Preparation of cash book summery and reporting to senior accountant.

· Preparation of bank reconciliation statements.

· Chasing debtors and collecting debts.

· Preparation of staff and labour salary.

· Preparation of quotations.

· Preparation of debtors’ credit control.

· Sending of reminders to debtors. 

· Preparation of credit invoices.
· Making payments to creditors.

· Dealing with clients. 
·   Preparation of day book.

· Petty Cash controlling 
EDUCATIONAL QUALIFICATIONS:
Bachelor of Commerce, University of Calicut, Kerala, India.(2000-2003)

PROFESSIONAL QUALIFICATIONS:
· Diploma in financial Accounting & taxation -2004
· Accounting packages Tally ERP-2004,Busy,Oracle
· Diploma in Computer application-1999
SKILLS & ABILITIES:
·  Judgment and decision making.

·  Management of financial resources.

·  Excellent knowledge of general accounting procedures.

·  Coordination and Management of personal resources.

·  Good knowledge of relevant computer applications (MS-Office, ERP Solution & Accounting softwares).

·  Good analytical & quick Learning skills.
·   Self motivated to achieve quality and performance
Languages
Speak, Read and Write -English / French/ Hindi /Malayalam -Languages
 To speak-Portuguese
    PERSONAL PROFILE
Age and Date of Birth       :  33 Years, 17 MARCH 1982.

Gender                                    :   Male 

Nationality                            :   Indian
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