Mohammed
CURRICULUM VITAE
MOHAMMED _____________________________________________________________________________________
Sub: Applying for the post of  Assistant H R Manager.
AREAS OF EXPERTISE

· Monitoring performance

· Manpower scheduling

· Customer service

· Team morale

· Delegating tasks

· Decision making

WORK EXPERIENCE
· Worked as a Medical Laboratory Technician from Jan 2000 to Sept 2009 at Ministry of Health, Abha, KSA. 
· Worked as a Medical Laboratory Supervisor from Oct 2009 to Oct 2010 at Private Hospital, Abha, KSA

· Worked as an H R Manager at Caliber Clinic since Feb 2011 to Apr 2016.

ACADEMIC QUALIFICATIONS
· Graduation (B.Sc) passed in the year of 1993, from Osmania University, Hyderabad.

· Intermediate passed in the year of 1990, from Agarwal Junior College, Hyderabad.

· 10th (SSC) passed in the year of 1988.

KEY SKILLS AND COMPETENCIES

·   Sales ratio management.
·   Routing of products according to the Area need.
·   Having a proven ability to plan, organize and control activities & staff.
·   Ability to work under pressure and to targets.
· Disciplined approach & strong/effective communicator at all levels.

· Able to manage available resource to maximize productivity and efficiency.

· Having the ability to motivate people.

· Possessing a responsible attitude and also calm under pressure.
· Developing policies to create and maximize performance.

· Scheduling staff levels, planning for holiday and weekend cover.

· Monitoring staff attendance and performance levels.

· Ensuring compliance with all relevant health and safety guidelines.
STRENGTH:
· Honest and Hard working

· Good communication skills

· Self-Confident 

HOBBIES:

· Swimming.
· Playing Cricket.
· Reading NEWS papers and books.
· Browsing net.

PERSONAL SYNOPSIS
Gender



:
Male

Date of Birth


:
08th Oct 1973
Nationality


: 
Indian

Religion


:
Islam

Marital Status


:
Married

Languages Known

:
English, Urdu, Hindi & Arabic
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