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COMPANY NAME

· CYIENT Ltd. (Formerly Infotech Enterprises Ltd.), Hyderabad, India.
Duration

· From March 2012 to April 2016.

CAREER OBJECTIVE
· To obtain a position where I can contribute my skills as an experienced professional, resulting in a mutually beneficial growth relationship between my employer, my team and myself.
EXPERIENCE SUMMARY
· Senior Design Engineer with 4 years and 1 month of experience as document controller and technical writer in maintaining, creation, revision and conversion of the technical manuals.

WORK EXPERIENCE IN GENERAL ELECTRIC AEROSPACE PROJECT
Duration

· From March 2012 to January 2016.
Job Responsibilities

· Performed the assigned tasks which include documents maintaining, technical analysis, authoring, preparing the illustration mockups and checking the quality.

· Creation of Component Maintenance Manuals, Ground Equipment Manuals, Service Bulletins, Illustrated Parts Catalogue, Repair Manuals and Aircraft Maintenance Manuals.

· Demonstrated excellence in designing process utilizing various standards such as ATA 100, iSpec 2200 and familiar with simplified technical English standards.

· Understanding Illustrated Parts List (IPL) and creation requirements (exploded views, parts lists, adding and deleting configuration).

· Designing fault-isolation procedures and related reference materials. 
· Development of documentation and templates in MS word, Frame maker and Arbor text editor.

· Study of inputs supplied by the client in the form of (BOM’s, Specification documents, Change Discrepancies, Change sheets, PDF files, Word files and Engineering Drawings).

· Performed document quality check in accordance with company document control procedures.

· Maintain the documents and drawings in the document control office under safe custody without any damage or deterioration with easy traceability.

· Create, prepare and implement the quality control plan and any associated relevant directives and instructions needed to support the plan.

· Conduct meetings on quality process as per requirement.

· Supporting the team members and/or the customer for solving technical issues or discussion with technical team and customer.

· Prioritizing value streams for driving the organizational goals.

· Trained new comers on project specific tools, provide guidance and technical support to team members.

· To do the peer review and to take the corrective action against the mistakes, so that the same type of mistake will not repeat next time.

· Make sure that team members follow documented procedures and standards.
· Building, leading and managing the team members and focused on delivering quality service operations.

· Used to take care of downloading the inputs, delivering the product documents and sending queries in the absence of team leader.

· Knowledge of business and management principles involved in strategic planning, resource allocation, leadership technique and production methods.
WORK EXPERIENCE IN DIEHL AEROSPACE PROJECT
Duration

· From February 2016 to April 2016.
Job Responsibilities

· Copyediting and proofreading review drafts of product documentation and training materials for standard style and consistency without changing technical accuracy.

· Provide technical support by analyzing, resolving technical problems and source errors.

· To maintain proper environment I used to check all the cubicles are clean and all the chairs are placed in their respective places.

ACHIEVEMENTS
· Implemented how to track work order and new process which reduced productivity time.

· Achieved team of the month for outstanding quality and on time deliveries of revision manuals for the month of November 2014.

· Achieved team of the month for outstanding quality and on time deliveries of revision manuals for the month of July 2015 and received appreciation from the customer.
· Achieved pat on the back for 5 times.
TOOLS KNOWN:
· Microsoft Word, Excel, Power Point and Paint.

· Adobe Frame Maker.
· Arbor Text Editor.
· ISO draw.
SKILLS
· Self-discipline and motivate others.

· Ability to work independently and as a team member.
· Positive attitude with team members, multitasking and ability to adjust as per the situation.

· Good writing (38 words per minute) and communication skills.

· Simultaneously worked in multiple projects.

· Commitment to work and work under pressure to meet customer requirements.

· Quick learner, problem solving skills and willing to learn new things to get the job done.

EDUCATIONAL QUALIFICATION

· Successfully completed Aircraft Maintenance Engineering in Heavy aircraft and Light aircraft 
(Jet Engine and Piston Engine) stream approved by Director General of Civil Aviation (DGCA), Government of INDIA in June 2011 with aggregate of 80%.

· Successfully completed Intermediate (XIIth standard) from Board of Intermediate Education in 
March 2008 with aggregate of 61%.

· Successfully completed SSC (Xth standard) from Board of Secondary School Education in March 2006 with aggregate of 68%.

PERSONAL INFORMATION
Date of Birth 


:
Mar 11/1991

Gender 



:
Male

Marital Status 


:
Single

Visa Type


:
Visit VISA 
Languages Known

:
English, Hindi and Telugu (read & write)

DECLARATION
I hereby declare that the above furnished information is true to the best of my knowledge.

Place: Dubai








Yours Faithfully,

 Javeed
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