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MATERIAL COORDINATOR /STORES CONTROLLER
 (‘4’ Years of Experience - Oil & Gas Industry)

	RAYEES 

	\


Objective
To serve in a reputed organization, where my educational qualification and skills in Logistics domain can be utilized to the fullest potential and achieve a challenging career with a greater responsibility.
Brief Details of Carrier Related Experience
· 4 years of strong and diverse experience in Material Coordinator, Administrative/Secretarial      Sections, extensive knowledge of all facets of an organization.

· Have a good interpersonal/organizational skills and initiative. The ability to work with limited directs supervision and delivers profitable results.

· Familiar the traceability of several materials like Carbon, Alloy steel, Stainless Steel etc.

· Preparation, implementation and updating of material in daily basic.

· Manage and supervise the orientation, safety toolbox and housekeeping.

· Prepare bill of quantity materials & manpower requirement.

· Having responsibility to make purchase orders as per the bill of material or as per the site requirement.

· Excellent communication skill, which have been utilized to establish strong and effective administration in busy office atmosphere.

· Skilled and fully PC literate-Maintains keen interest to update with the latest technology

· Superior organizational and time management skill

Employment History
· M/s Pipe Line Construction Company W.L.L (PILCO) It is a reputed Oilfield Onshore/Offshore Mechanical Contracting Company having ISO 9001:2000 Certification and ASME ‘R’, ‘U’ and ‘U2’ Stamps accreditation for Pressure Vessels, serving almost all oil fields like ZADCO, ADMA, BUNDUQ, Total ABK, NDC Etc.
· Worked as Material Coordinator/ Stores Controller from April 2012 to Feb 2016
Description of Type of Work Performed
· Receiving- Matching description of material to packing slip, matching of packing slip to PO specifications and tagging and identification of material, preparing receiving report, investigation discrepancy, arranging to inspection, notifying end user of arrival of material, filling document, posting of inventory receipt to the installed software ‘Ezware’, copying document and distribution of document to accounting.

· Issuing - To issuing against approved PMR, issuing inventory and consumable item, issuing direct charge item, posting of issuing / return to computer, deliver material to end user with DN. Managing repairable item
· Warehousing– To supervising proper binning and palletizing of inventory, repacking of inventory, protecting inventory form- damage, corrosion and deterioration, maintaining inventory – i.e.  Rotation of shaft re-warehousing, restocking shelves’ inspection inventory and storage area, maintaining up to date record of location of inventory, maintaining inventory labels. Checking currant stock status during the monthly cycle count, liaising with inventory control to determined appropriate max / min level of stock and standardization of package and unit of measure. 

· Shipping of material - To supervising of packing, labeling item of material and dangerous goods, arranging shipping, preparing bills of lading and fright way bills, loading / Offloading barge, ship, boat / Vessel and truck, forwarding document to accounting. 
Duties & Responsibilities:-
· Receiving Stores Requisition from the Project Engineers for structural and piping material, tools, equipment and consumables for the construction activities.
· Checking the requirement against the inventory maintained via installed software ‘EzWare’ to maintain the inventory control system.
· Preparing Material Request against stores request except the available items & forwarding to Procurement Engineer for procurement of Steel structural Items and Piping Material as per the requested specification.
· Follow-up of Purchase Orders Local and Overseas for their prompt and timely delivery as per the time schedule mentioned in the Purchase Orders.

· Preparation of material inspection report with the support of material certificate and traceability of heat marks and Offering to Quality Control Engineer for review & approval.

· After approval from QC issue of raw material to production department for fabrication works.
· Issue of tools, equipment, consumables for the fabrication activities as per the requirement from production department.
· Well knowledge in different type of material like carbon steel, stainless steel, copper nickel.

· Procurement of welding and fabrication consumables like electrode, filler wire, gauging rode, argon, oxygen, acetylene, Nitrogen, Co2. Argon-co2 mixture for different material as per the specification and as per the HSEM system maintained by the company.

· Procurement of spare parts for heavy equipment like Welding Machines, Air Compressors, Overhead Cranes etc.
· Storage and handling of material as per the written procedure and the manufacture recommendation to avoid and damage and traceability of the same after storage.

· Mobilization of finished product to offshore and onshore as per the rules and regulations set by the oilfield companies like Zadco, Adma, Bunduq, Total Abk, NDC, NMDC, Adgas etc.. Inline with Health Safety Environment Management Policy by Adnoc
· Co-ordinating with client for site mobilization and demobilization activities.

· Co-ordinating with third party inspection agency like Bureau Veritas, Germanischer Loyds etc..  for Zone II Certification of diesel engine, load test certification of lifting pad eyes of equipment, vessels, baskets and certification of wire rope slings, ployster & nylon webbing slings etc.. as per  offshore standard.

· Preparation of Receipt Voucher, Goods receipt Note, issue vouchers and maintaining inventory details and project material cost via installed software ‘EzWare.
· Clearing overseas material from air customs and sea customs directly and in co-ordination with clearing and forwarding agency.
· Manpower Updating and Movement. 
Educational Qualification
· Master of Business Administration (HR & Marketing)  from Amman Institute of Management & Research under Barathiyar University - India. 

· PG Diploma in Entrepreneurship Development from Amman Institute of Management & Research under Barathiyar University - India. 
· Graduation in B.A Functional English from MES College Vatakara under Calicut University-India.
· Diploma in Office Automation.(DOA)
Personal Profile
· Sex


: Male

· Nationality

: Indian

· Date Of Birth

: 14-03-1988
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