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Khalid 

Visa Status: Resident visa – Transferable with NOC. 

Date of birth: April 20, 1988.
      Nationality: Egyptian.
Marital status: Single.

Military Status: Exempted.
career objective
Seeking for a challenging career as an accountant in a reputable company where my qualifications could be utilized and enhance my experience and knowledge to be effective in the field of accounting.
Education
September 2005 – June2009
 B.Sc. of commerce (Accounting department English section program)
 Zagazig University
 Graduation grade: pass.
 Graduation Year:  2009

TRAINING
April 2012

· Ended studying CMA Certificate, Part (1)at the School of Continuing Education at The American University in Cairo, Zamalek Branch under supervision of Mr. Sameh 
       Al-Lithy and Mr. Shereif Yassein holding a certificate of attending from AUC (American                     University in Cairo) for 93 contact hours.
And these studies include:

· Planning, Budgeting and Forecasting

· Forecasting Management
· Cost Management.
· Internal Controls 

·  Professional Ethics.
Jan. 2011 

· Had a training to deal with the ACH (Automated Clearing House) payment system provided by Egyptian Banks Company. 
March 2010 – June 2010
BBSA (GRP) (Basic Business Skills Acquisition Program)
Sponsor: Future Generation Foundation.
Provider: AMIDEAST – Global Knowledge, MS Certified Partner.
And this course includes:

· 180 hrs MS Office.

· 180 hrs Business English.

· 72 hrs Business Soft skills (communication, team building, presentation, business English, administrative, sales, customer service and HR skills).

· 12 hrs Career advancement.


· 60 hrs Graduation project (feasibility study).

· 15 hours Del Carnegie seminar (Communication skills and human relations).

Jun15-Jun 24 /2010 Computerized Accounting Course:

                           Provided by (E-SIMPLE TECH CO)

Using Quick books Pro 2009 and Quick books Prem 2009:

· Invoicing customers, paying vendors, tracking inventory and items.

· Working with quick books journal entries.

· Preparing Financial Statements and Reports.

· Preparing a Budget.

Using Peachtree Quantum 2010:

· Invoicing customers, paying vendors, tracking inventory and items.

· Working with Peach tree journal entries.

· Preparing Financial Statements and Reports.

Peachtree Quantum 2010 - Accountants' Edition
July 2009
· I attended sessions (communication skills, First Aid, Leadership) at Leaders Preparation Center in (El Gazera).

Work Experience.
July 2013 – current:

· Working as a general accountant at (pharmacies sector) – Qatar :

· Preparing the accounting cycle of the company (journal entry, general ledger, trial balance, income statement and balance sheet) by using various software.
· Auditing balances of vendors and customers and make report for the chairman.

· Making reports for decision makers about transactions of customers and giving suggestions how to deal with them.

· Preparing bank reconciliation and following up bank balances.
· Editing checks for vendors and any other expenses.
· Responsible for Accounts Receivable & Payables

· Monthly Closing of books
· Preparing payrolls monthly.
· Data entry supervisor.

· Responsible for negotiating with vendors.

From Jan. 2010 – June 2013:

· Worked as an accountant at Egypt Post, Financial affairs:

· A member of committee of developing postal financial services
· Preparing settlement of accounts held to maturity while receiving the invoice.
· Preparing settlement of accounts at the time of maturity.   
· Following up the transactions and deals of the Airlines Companies that make deals with the Egyptian Post.
· Following-up the credit and debt accounts of the other countries within the fiscal year.

· Following-up the accounts of vendors and customers of the foreign countries and other governmental institutes.

· Using SAP system as key user

· Member of a team work to train the employees to use SAP SYSTEM.

· Preparing daily reports to follow up the employees in using SAP SYSTEM.

May 2010 – July 2010.

· Working at Oxygen Gym as a guest relation representative 
·  Worked as a front officer.
· Receiving guest complains and preparing a report for the guest relation manager.

· Call clients to inform them by the new offers and any other news.
December 2009 – March 2010.

· Worked at Sign-Master Company for three months at quality control division.
· Preparing the employees work plans and responsible for evaluating their work and making daily report for the Chairman.

· Sometimes I was responsible for dealing with customers and vendors.

· Responsible for preparing monthly report to the chairman to inform him by the sales size, revenues and expenses of the month.

· Executive secretary of the chairman.

During studying:

· Had training on AL-Ahly bank of Egypt for three months.

· Worked as a sales representative on Aly Taha Advertising an arts for one year.

summary of qualifications

LANGUAGE SKILLS
· Arabic:   Native Language

· English:  Very good command of spoken and written English certified by AMIDEAST Training Center – advanced level.

· French: weak
COMPUTER SKILLS
· SAP System Key User.
· Windows 2000-XP, Vista, Seven & Eight.    
· Internet.                                      

· Proficient in the use of Microsoft Office software (certified).
· MS Project.                                

· Outlook.                                     

· I.T. 
· ACH Payment system

· Hardware Problems Solving
· Using Delta accountant software. 
    CHARACTER TRAITS:
· Ability to work well under pressure.
· Ability to learn new tasks quickly.
· Can work individually and as an effective team member.
· Self motivated and enjoy challenges.

· Very quick learner.
· Can work in a team work effectively.
· Honest.
Voluntary experience

· Worked as a member on the organizing committee of FIFA U-20 World Cup Egypt 2009 as an administrator assistant on the LOC (Local Organizing Committee) office at Alslam stadium.
· Participating in the annual festival of the Orphan Day as an organizer under the supervision of AL-Reyada Charity.
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