SARFARAZ 
______________________________________________________________________________
POST APPRLIED FOR : LOGISTICS CO-ORDINATOR   
______________________________________________________________________________

PERSONAL SUMMARY 

 An enthusiastic logistics coordinator   with drive, determination and a proven ability to oversee the efficient receipt, storage and dispatch of a wide range of construction , mechanical , instruments , electrical ,piping & gre material . Having the necessary management skills required to administer, improve and develop a warehouse & logistics to achieve maximum efficiency, effectiveness and quality of service. A hardworking, pro-active individual with an upbeat positive attitude, who also has extensive knowledge of working practices, conditions of employment and diversity issues. 

Currently looking for a logistics position that offers variety and the opportunity to develop both personally and professionally.

WORK EXPERIENCE 

More than 15 years’ work experience in the field material management, ware housing, logistics, supply chain , inventory control , store management & transport management  in oil & gas & construction industries .
OMAN

 LOGISTICS COORDINATOR from April 2012 to 8th January 2016 

 Responsible for planning out all warehouse resources & activities in relation to companies objectives & targets. Also keeping track of stock using computer systems, allocating space for storing goods & organizing special requirements for stock
 ROLE & RESPONSIBILITY 
Generate project wise material tracking sheet , mark availability  & shortage  if any in consultation with site store in charge , material coordinators   & vendor warehouse team ,tracking PR & PO status In company ERP system, follow up with suppliers , vendors , procurement team  4PL logistics team  & transport  division for the timely delivery of materials ,   Plan & implement material flow management systems to meet production requirements, Maintain reports, process documentation, customer service logs, or training or safety records, Implement specific customer requirements, such as internal reporting or customized transportation metrics, Resolve problems concerning transportation, logistics systems,  customer issues,  Ensure carrier compliance with company policies or procedures for product transit or delivery, Direct distribution center operation to ensure achievement of cost, productivity, accuracy, or timeliness objectives.
GULF PETROCHEMICAL SERVICES & TRAD LLC, OMAN
FROM APRIL 2006 TO JANUARY 2012
 LOGISTICS COORDINATOR SOUTH OMAN PDO PROJECTS.
ROLE & RESPONSIBILITY 
Responsible the material related activity for the south oman  pdo projects , preparing material tracking sheet (MTS ) checking  material availability in contractor surplus stock as well as  clients  warehouse stock , marking shortage if any , inform shortage to line management for further procurement action , receive material from vendors , make quarterly /yearly physical verification of material ,  raise request for inspection (RFI )  , make criticism of material (COM) if any damages or shortage in vendor supply material , proper storage of material as per manufacturers guidelines like (CRA)pipes & fittings , GRE materials , instrument panels (WHCP & IPS ), adhesive kits , epoxy kits (GRE BONDING & THREADING KITS), proper arrangement for the  storage of  cable drums , concrete poles , arrangement & supervision of  proper tools ,equipment’s ,manpower for the transportation &  loading offloading &  stacking of pipes.mainting company’s hse  policy for the storage of materials , good housekeeping in ware house as well as material yard .maintain minimum  stock level of materials , follow up with vendor, procurement department  &  transport division for the collection of materials directly from vendors warehouse & timely delivery of same at site . Maintain separate record for the subcontractor material received & issue records, reconciliation of materials after completion of projects, return balance materials with necessary documents to clients ware house as per instruction given by clients.
THERMAXINDIA LTD, SAHYADRI INDUSTRIAL STATE, PUNE.
FROM JULY 2003 TO DECEMBER 2005

STORE KEEPER 

PETRON ENGG & CONSTRUCTION Co .Ltd, RPL Refinery Jamnagar (India)

AUGUST 2000 TO APRIL 2003

STORE KEEPER 
KEY SKILLS AND COMPETENCIES

 Excellent organization and troubleshooting skills.

 Experience of dealing with loading lifting activities 

 Stamina and a thorough approach to work duties.

ACADEMIC QUALIFICATIONS

B.A (Hons) Sociology Aligarh Muslim University 1997-2000 
SSC (Intermediate)   Aligarh Muslim University 1995-97 
HSE (Matriculation)BSEB, Patna 1994

PROFESSIONAL QUALIFICATIONS
Advance Diploma in logistic management from intellectual institute of management & technology 2015
Diploma in material management from intellectual institute of management & technology 2013
COMPUTER SKILLS

 SAP MM Module, contramen ,MDM, Omini flow , MS Office, Internet Knowledge, Emailing
KEY SKILLS
Warehouse management, Distribution, Stock control Performance management, Health & safety, Supply chain process, Operational efficiencies
SAFETY TRAINING 
I have successfully completed the following Health Safety and environment Training from National Training Institute, Oman.
HSE Induction,H2S Awareness (High Sour),HSE Tools & Skills, Coaching & Mentoring, Safety Leader Ship, Chemical handling, Lifting & slinging ,Initial fire response, Safe journey manager ,First aid 
LANGUAGES KNOWN

English

:
Fluent in Reading, Writing, Listening & Speaking.

Hindi

:
Fluent in Reading, Writing, Listening & Speaking.

Arabic

:
Fluent in Listening & Speaking.

PERSONAL INFORMATION

· Date of Birth

: 10th Feb 1980.

· Marital Status

: Married.
· Nationality

: Indian
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