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Hariom 
Payment Poster (RCM)
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Current Location – Mumbai, India
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To work in an organization that will give impact to the company’s development and enrich my professional skill. And to work in a challenging and dynamic environment involving new technologies where I can use my analytical, design and leadership skills and can contribute to achieve the business goal.
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Payment Poster
 Jan 2015 - Present

Responsible for posting of cash, checks, and credit card payments for Commercial insurance, Medicare, Medicaid, and Patient payments.
Perform daily billing procedures. Analyze and resolve credit balances on Medical billing system. Prepare and process refund requests and take back requests.
Post payments, adjustments, and denials received through the lockbox daily with high accuracy.
Enter deposit and posting activity on daily and monthly spreadsheets. Balance spreadsheets daily and monthly.
Identify and bill primary, secondary or tertiary insurances. Completes any additional job duties as assigned.
Daily verifying the lockbox received by clients.
Analyze and resolve credit balances on Medical billing system. Auditing (QC) of works for the junior members of the team.
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Client Service Executive
Medusind Solutions Pvt Ltd.

Perform the tasks of entering patient demographic information into the billing system.
Good knowledge of Charge entry and Payment posting.
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Feb 2013 – Jan 2015

Handle responsibilities of entering all appropriate patient details and charges into the billing system.
Ensure that the charges in the record are correct and accurate as well as make corrections, as required.
Using coded data to produce and submit claims to insurance companies. Identify and bill primary, secondary or tertiary insurances.
Posts customer payments by recording cash, checks, money order and credit card transactions.
Posts revenues by verifying and entering transactions form lock box and local deposits.
Patient Demographics, Charge Posting, Payment Posting, Quality Check (QC)
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Application Executive
AB Soft Source Pvt Ltd Mar 2011 – Aug 2012

Job responsibilities include outsourcing of information as per criteria set by the client, where the skills used are MS Word, MS Excel and Internet.
Handling 4 Members in the team
Analyze the client’s requirements
Registered the Clients profile in Job Sites & Recruitment Sites for different locations Upload CV for the Clients
Create Email Id for the Clients Send Email to the Clients
Job posting for the Clients
Logically verifying, correcting, deleting unnecessary data, or combining data from several sources before entering into a file.
Registered the clients profile to top 20 Job Sites as well as Recruitment Sites of differnet location.
Keep the clients data safe and not to be disclosed. Distribute the work to the co-workers of the team.
Send daily work status to Team Leader and Operation Manager. Query handling of the co-workers.
Quality Check (QC)
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Bachelor Of Arts
SRSS College of Arts & Commerce

Jun 2006 – Apr 2009
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Higher Secondary Certificate
Bagarka College of Arts, Commerce & Science

Jun 2004 – Mar 2006
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Secondary School Certificate
SRSS English School

Jun 2003 – Mar 2004
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Technical
Languages
:
C++, C#, . NET Technical Tools
:
ADO.NET Database
:
SQL Server 2005
Operating system
:
Windows XP and Windows 7
Tools
:
Visual Studio 2005
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Certification Course
NIIT
:
Diploma in Software Engineering
Dec 2010
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Bizmatics India Pvt Ltd
:
Star performer for the month of April 2015
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Date of Birth
:
26th Nov 1988
Maritial Status
:
Married
Hobbies
:
Net Surfing and Listening Music.
Language Known
:
English, Hindi , Marathi
Nationality
:
Indian
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