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	SABITH 

Senior Associate
CAREER OBJECTIVE
Looking forward for a better position in an organization where I can utilize my potential knowledge & diverse experience.  
PROFESSIONAL EXPERIENCE
Senior Associate 

  India
Mar 2015 to  May 2016 
in domain Logistics and Supply Chain Management
Roles & Responsibilities:

· Worked in SAP Sales and Distribution modules.

· Created SVO, PO, GRN & CPO using SAP Main Frame Application.

· As an End user, processing the ‘Order Forms’ sent by  Clients  & following up with SAP team for confirming the successful handling of the orders in SAP module.

· Maintaining high levels of performance on SLAs (Service Level Agreements).
· Generated Purchase Orders (PO) to third party suppliers and Vendors for material and Services Delivery.

· Documented and daily reporting using Microsoft Office to meet Client requirements.
· Handled financial processes such as Invoice, Credit and Debit Memo, etc.
· Ownership and responsible for Order Placement Timing, Supply / Demand Alignment.

· Experience in handling Material Replacement using related systems in Supply Chain Management.
Business Development Officer  
 India

Mar 2014 to Sep 2014 
Roles & Responsibilities:

· Consulted diverse candidates and clients to improve the business.

· Conducted sessions and seminars to present company profile & goals.

· Handled various Clients & requirements.

· Presented various sessions to candidates to improve the awareness and performance improvements.
Cashier cum Sales executive 
Orange Fancy (Retail Shop) , India

March 2013- February 2014

Roles & Responsibilities :

· Handled sales for all retail items.

· Monitored the sales and invoices and presented daily reports to management.
· Handled invoices with various suppliers.
· Ownership & maintained customer confidence as well as management trust.
EDUCATION QUALIFICATION
Bachelor of Business Administration (BBA) , Mar 2014

University of Calicut, Kerala, India


	
	
	TECHNICAL SKILLS
· SAP – Sales Document (SD) Module

· Peachtree

· Tally

· MS Office

· Internet & E-mail

· Windows Operating System

ACHIEVEMENTS
· Capgemini SPOT AWARD-in recognition of display of exceptional commitment & contribution in the month of Nov 2015.
· Awards & recognitions from various organizations for Social & Extra Curricular activities.
LANGUAGE SKILLS
English

Speak

Read

Write

Malayalam

Speak

Read

Write

Hindi

-

Read

Write

Arabic
-

Read

Write

PERSONAL STRENGTHS
· Good in leadership.
· Demonstrated experience to work independently as well as in Team.
· Good in team player and cooperative.
· Punctual, Social, quick learner.
· Proactive & worked under pressure with tight goals & targets.
· Hobbies include reading, surfing, playing cricket.
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