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LANGUAGES
· Arabic: Mather Tongue.

· English: Good.

COMPUTER SKILLS
· Accounting Program (Peachtree)

· Proficient in Microsoft Office.

· Microsoft Excel expert.

· Resourceful using the Internet.

PERSONAL SKILLS
· Attention to detail & excellent time management skills prioritizing tasks.

· Creative and has ability to identify problems and help to solve them.

· Ability to work in stressful conditions.

· Energetic self-starter

· Quick Learner. 

· Strong analytical ability.
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References available upon Request 
	AHMAD 
Career Objective 
To become associated with a company where I can utilize my skills and gain further experience while enhancing the company’s productivity and reputation.
Education
June 2011 Bachelor of Commerce Major Accounting English Section Grad good [70.2%] Sohag University.

Courses

September 2016    CMA Certified management accountant.

April            2012    International computer driving license {ICDL}.

January      2012    English Course: Level 8, certified byAMIDEAST®.
Experience
Qatar 

From July, 2013 till January 2016 as a Technical Manager Assistantand main tasks as follow: 

· Preparing delivery notes, invoices, and sales report “weekly, monthly and yearly ".

· Determine work's priorities, making a daily plan that matching these priorities, and following up this plan step by step.

· Acting as a liaison between customers, operating manger and sales men.

· Following up and assuring that Company’s products are delivered in a correct and timely manner.

· Preparing overtime sheets for drivers, solving any problem related to delivery process.

· Managing employees’ transportation.

Magic for Electronics “Egypt” 
From June, 2011 till June, 2013 as an Accountantand main tasks as follow: 

· Checking, verifying and posting supplier/vendors invoices.

· Check and reimbursements of petty cash, 

· Preparing daily journal voucher.

· Monitored and recorded company expenses.

· Prepare Purchase Order and transact with the Suppliers.

· Maintain proper organizing and filling of important documents.

Arabian Consultant Office Public accountants & taxes consultant“Egypt”
From May, 2012 to June, 2013 as a Junior Accountantand main tasks as follow:

· Preparing the journal entries and Financial accounts and ledgers according to Accounting Standards.

· Prepare and calculate the sales tax return.

· Prepare The Trial balance and the financial statements according to Egyptian Accounting standards.

· Prepare all financial statements accounts and financial records by Excel.
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