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Contact Information:
Name: John
John.287459@2freemail.com  


Objective:
To seek employment in a position that I will be suited for and to be a part of a company where hardwork is rewarded and where career advancement will always be a possibility.

Professional Experience:
Company/Institution: HCCA Health Connections
Location: 9th floor 2Quad Building Ayala Business Park, Cebu City, Philippines 6000
Employment Date: March 16,2015- April 05, 2016 
Position: Nurse Coordinator 

Duties and Responsibilities:
1. Chooses the providers within an area near the employee/ worker and places it in a panel for injured workers to seek assistance when there is an injury/ accident in a workplace.
2.  Verifies the information like address, existence of the doctor and appropriate phone numbers by calling out the providers number and the updates the corrected information in the database.

3.  Receives the request for certain procedures from the doctor's office and sets them up for medical review prior to approval.

4. Verifies unreadable requests from providers/ doctors and once verified, sets up a review for the verified request/ procedure.

5. Uploads the finished panel into the system and then records places the data into the tracker and then proceeds with the next panel.

Assigned Area: EXL Service
Location: 11th F, 2 Quad Bldg, Cardinal Rosales Ave, Cebu City, 6000 Cebu, Philippines 

Employment date:  December 16, 2013- January 23, 2015
Position: Nurse Associate

Duties and Responsibilities:
1. Receives calls from verified doctors and or nurses from hospitals or clinics and then sets up a request for a patient either for inpatient or outpatient procedure or request.

2. Ensures that the incoming requests are not redundant or that a new one is re initiated while the request is still under review. 

3. Approves certain procedures that are not needing further medical review.

4. Sends out complex procedures for further review to the medical reviewers.

Assigned Area: Convergys
Location: 9th Floor I2 Building, Cebu IT Parl, Cebu City 6000
Employment date:  June 2011-March 2012
Position: Technical/ Customer Support Specialist

Duties and Responsibilities:

1. Assists customers thru chat regarding computer navigation, fixing computer issues and checks authenticity of computer softwares.

2. Checks activation issues of softwares and navigates the customers computer, with their appropriate permission and then recommends solution or sends out to the higher technical support for out of scope and paid support. 

3. Calls back the customer if the issue is not resolved within the shift or if the customer prefers to have it done on a different time of their convenience. 

Assigned Area: Rural Health Unit II, Department of Health Region 7
Location: Manga, Tuburan Cebu
Employment Date: January 02, 2013- August 03, 2013
Position: Nurse (Public Health Nurse Perceptee under RN-Heals Program)

Duties and Responibilities:


1. Conducts immunization on children and newborns and administers them 
accordingly.


2.  Assesses the patients and assists  the doctor doing routine check ups. Performs 

health teachings and dispenses prescribed medications.


3.  Visits far flung communities and assesses the sanitation, health status of each area, 
proposes foreseen risks on health and possible solution to the physician to be raised to 
the health board.


4. Performs mothers class on pregnant and gestating mothers on meals plannings and 
enforces the proper way to provide care to their youngs.


5.  Evaluates the effectivity of propsed plans on each community/ household through 
barangay health workers and how much of the population got sick or may have sought 
medical care for their health problem.


6.  Provides necessary new born care to the babies like administration of vaccines and 
vitamins. 

Assigned Area: Toledo City Hospital
Location: Magsaysay Hills, Toledo City, Cebu 6038
Employment Date: April 01, 2012- April 02, 2013
Position: Staff Nurse

Duties and Responsibilities:

 
1.  Out patient department: Lists the patients details and prioritizes them according to 
the order that they were received. Assists the doctor during assessment and dispenses  
necessary medications prescribed, as needed. Provides health teachings to the 
patient/s and or facilitates laboratory requests as ordered by the doctor.

 
 2.  Emergency Room: Receives patients and assess the needs of each patient, prioritize 
care based on its critical nature, and work to stabilize a patient, treat the problem, 
discharge the patient after the emergency is over or make arrangements for a longer 
hospital stay.


3.  Geriatric, Medical, Pediatric and Gynecologic Ward department:  Provide 
medications 
and injections as prescribed by the doctor. Administer Intravenous Fluids 
and oxygen ,if required.  Monitor vital signs like BP,Temperature,Pulse etc and record it. 
Provide  frequent patient evaluations including monitoring vital signs and perform 
essential procedures. Refer any changes in patient's status or untoward reaction to the 
doctor.  Monitor ,analyse and record urine and stool output.  Collect specimens 
including  sputum,stool,urine and send it for medical analysis to laboratory.  Analyse 
test results  from various departments and record it properly. Assist doctors during 
treatment.   Provide general nursing care to all patients.  Give psychological support to 
the patient 
and family members.  Educate patient and family about the disease and 
prognosis of the patient.
Personal Information:
Date of Birth: January 26, 1991
Place of Birth: Cebu City, Philippines
Citizenship: Filipino
Visa Status: Tourist
Gender: Male
Civil Status: Single
Religion: Roman Catholic
Languages Spoken: English, Filipino (Tagalog), Cebuano, Spanish
Qualifications:
Education Level: Professional License (Passed Board/ Professional License Exam)
Education Field: Nursing
Course: Bachelor Of Science In Nursing
School/University: University of Cebu- Banilad Campus
Location: 6000 Governor M. Cuenco Avenue, Cebu City, 6000
Date: June 2007-March 2011

Skills: Proficient in Microsoft Word, Excel and Powerpoint

Education Level: High School Graduate
School/University: Cebu Technological University (Formerly Cebu State College of Science and Technology)
Location: Barangay 08, Poblacion, Tuburan, Cebu 6043
Date: June 2003- April 2007

  I hereby certify that the above information is true and correct to the best of my knowledge and belief.
