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EDWARD

EDWARD.287581@2freemail.com 
 
Career Objective 

· To obtain a potential long-term position within a diverse environment where my knowledge, skills and experience are aptly utilized and challenged to meets the needs of a company.


Professional Qualification

· 2 Years Computer Operations | August 2000 – August 2002 | MTI Business & Technology College,  California U.S.A.
· 2 Years Computer Science | January 1998 – December 1999 | AMA Computer College 
Quezon City Philippines
· Certified in Operating forklift & electric pallet jacks


Skills & Strengths

· Leadership, Technical, Planning, Administering and Coordinating Skills
· Able to balance the competing priorities and tight deadlines, timely and quality completion of reports and projects. Habituated to handle sensitive and classified records

· Thrive in deadline-driven environments, easily transcend to cultural differences, excellent teambuilding skills Computer Literate (Microsoft Office, MS outlook and MS Express
Professional Experience

1) MANUFACTURING ASSOCIATE APPLE COMPUTER 
January 2000 – December 2001
California U.S.A.

  Major Responsibilities as COMPUTER TECHNICIANS:

· Verify records of Master Data in Purchase Order processing of Supplier & Material Master and previous rate condition. 

· Conduct Monthly cycle count to enable accuracy of stock inventory level to all Purchased Materials/Chemicals/Consumables. 

· Handles ALL transactions including: receiving, adjustments, physical inventory, cycle counting, production and manufacturing entry, material back flush, packing slips, intercompany transfers and more.

2) NISSAN AUTOPARTS WAREHOUSE 

January 2002 – October 2002
California U.S.A.
 Major Responsibilities as WAREHOUSE ADMINISTRATOR / COORDINATOR:

· Administer contract performance, including delivery, receipt, warranty, damages and insurance
· Reconcile or resolve value discrepancies
· Comply with and maintain knowledge of applicable rules, legislation, regulations, standards, and best practices
· Address staffing resource needs and supervise purchasing clerks
· Develop and maintain constructive and cooperative working relationships with colleagues and management
3) Direct line Non-Emergency Transport
April 2003 – January 2005
California U.S.A.

      Major Responsibilities as Transport driver:

· Transport Patients to & from Doctors appointment
4) Costplus Furniture Distribution Warehouse 
July 2006 ~ March 2008
   

California U.S.A.
      Major Responsibilities as Order Selector:

· Prepare, Pull & process orders for customers
· Load & unload products from trucks
5) Home Depot Distribution Warehouse
June 2011 ~ March 2014
   

California U.S.A.

      Major Responsibilities as Warehouse Associate:

· Prepare, Pull & process orders for customers

· Inventory control

Personal Details:
· Nationality | Filipino-American

· Date of Birth | October 19, 1979
· Visa Status | Visit Visa
· Language | Bilingual (Fluent in English and Tagalog)
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