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 SNEHLATTA



 
OBJECTIVES

I want to succeed in a stimulating and challenging environment, building the success of the

Company while I experience advancement opportunities, which will lead to a long-term career relationship. 
QUALIFICATIONS
**Academic
· Master of Divinity: Theology Graduate, Asia Theological Association, India 1999-2003
· Bachelors in Commerce: Advance Accounting and Auditing, Gujarat University, India1993-1996
SUMMARY OF QUALIFICATIONS

An accounting and financial professional with 12+ years of experience in financial planning, analysis and accounting principles. Proven capacity to improve and maximize overall business and finance function integration through effective communication processes. An experienced self-starter, team player and problem-solver with keen attention to customer needs and details. An innovator with creative skills and experiences to improve overall business processes.

Professional expertise includes:

· Business & Investment

· Budgeting & Forecasting

· Financial Analysis & Reporting

· Risk Management

· Cost Price Margin Profitability Variance Analysis

PROFESSIONAL EXPERIENCE

NOVEMBER 2015- February 2016

SENIOR ACCOUNTANT

· Perform financial analysis and reporting to management as needed.
· Perform month-end accounting activities such as reconciliations and journal entries
· Coordinate with finance team to complete assigned accounting tasks within deadlines.
· Evaluate computerized accounting systems and provide recommendations to IT for performance improvements.
· Generate financial reports and statements to Managers for review.
· Analyze financial discrepancies and recommend effective resolutions.
· Monitor expenditures, analyze revenues, determine budge variances, and report the same to management.
· Respond to accounting inquiries from management in a timely fashion.
· Provide guidance to other Accountants when needed.
· Preparing budget preparation and expense management activities for assigned accounts.
· Prepared for accounting activities by providing necessary information and preparing requested documentations.
· Monitor and record financial transactions according to company policies and regulations.
· Review and recommend changes to existing accounting procedures.
FAST FORWAR CARGO LLC, DUBAI, UAE

SEPTEMBER 2013 – OCTOBER 2015

SENIOR ACCOUNTANT

· Created and customized financial models using wide range of the interrelationships data, historical trends, marketplace factors and product assumptions to develop return on investment ROI analysis for new and special bids business cases.

· P&L and Cash Flow
· Constructed pricing strategy, pricing master book and special bids according to corporate requirements and guidelines.

· Complete account reconciliations and process adjustments

· Perform billing, payment allocation, collection and activity reporting following established protocols, to tight deadlines

· Maintain up-to-date billing system and customer files

· Monitor customer account details and identify and investigate non-payments, delayed payments and other irregularities

· Organize recovery system and initiate collection efforts

· Investigate and resolve customer queries

· Prepare bank deposits

AL GHAITH & AL MOOSA TRAVEL AGENCY, DUBAI, UAE
DECEMBER 2007 – AUGUST 2013

ACCOUNTANT GENERAL
· Maintained Accounts Payable and Accounts Receivable filing systems, filled Ledgers, kept track of output, and input Value Added Taxes.

· Was responsible for Fixed Assets accounting; depreciation calculations and Deferrals
· Managed and tracked inventory, prepared periodic and quarterly inventory reports
· Prepared various journal entries for the period-end closing
· Assisted Chief Accountant with various tasks including financial closing, preparation of financial statements.

· Resolved discrepancies and performed periodic and quarterly accounts reconciliation.

· Was responsible for the timely and accurate payment of rent in accordance with contracts.

· Negotiated payments from outstanding accounts
· Researched aged invoices and statements; managed vendor-relations
· Manager of corporate clients to provide the best service and sorting out the issues related to sales and purchase.

· Prepared airline pax and cargo sales and purchase report monthly basis

· Was responsible for bank book, cash book and other related ledger reconciliations

· Bank analysis

· Stock update and reconciliation

· Ensure adherence to accounting deadlines

· Performed general office duties and administrative tasks like tracing of daily transactions

· Dealing with Cargo Agents and responsible for payable and receivable both

· AWB data entries and solving out the ACM and ADM

REGENCY TRAVEL AGENCY, SANAA, YEMEN
JUNE 2006 – NOVEMBER 2007

ACCOUNTANT GENERAL        

· Was responsible for posting entries and closing months

· Was the In Charge of corporate clients dealing and maintaining the relations with them to make them satisfied by knowing the issues and solving the same to keep continue relation with them

· Was involved in Auditing

· Prepared Financial statements such as budgets, billing and cost reports

· Maintained payroll and annual leave records, and verified account details

· Performed data entry and entered bills and vouchers

· Prepared documentation relating to purchases, travel and personnel

· Conducted inventory and maintained office equipment and supplies

· Handled cash transactions and issued receipts

RINKOO PROCESS PVT LTD, AHMEDABAD, GUJARAT, INDIA
ASSISTANTACCOUNTANT/ INTERNAL AUDITOR

APRIL 1996- MAY 1999

· Complete account reconciliations and process adjustments

· Perform billing, payment allocation, collection and activity reporting following established protocols, to tight deadlines

· Maintain up-to-date billing system and customer files

· Monitor customer account details and identify and investigate non-payments, delayed payments and other irregularities

· Organize recovery system and initiate collection efforts

· Investigate and resolve customer queries

· Prepare bank deposits

· Perform data entry
· Prepared reconciliations, staff payroll and customer ledger cards

· Prepared and issued customer invoices

· Monitored and collected overdue customer fees

· Verified bills and voucher

**Additional Skills
· Certificate for Tally 5.4
· Well versed in Oracle, E- Travel, and Jupiter Accounting Software
· Frequent user of M.S. Office Applications, Outlook Express and Internet applications
KEY ACHIEVEMENTS
· Resolves complex accounting issues or assists other authority personnel in resolving financial issues.

· Strong grasp of Auditing and Accounting principles and techniques.
· Good financial awareness with the capability to provide quality service within required budgets, utilization of effective cost control and increasing ROI.
· Self-motivated with excellent organizational skills, able to manage deadlines within quality standards.
· Proven ability to collect, consolidate, organize and priorities business needs.
· Highly trustworthy, discreet and ethical.

OTHER POSITIONS HELD

· April 2003 – May 2005 Coordinator–  Arpana Ministries and Slum Ministries, India

· June 2005- April 2006   Primary Teacher- Good Shepherd School, India
LANGUAGES SPOKEN

English, Gujarati, Hindi

HOBBIES AND INTERESTS

Traveling, reading, sightseeing, music, walking

PERSONAL INFORMATION:

MARITAL STATUS: SINGLE

VISA STATUS:  ON VISIT VISA, CAN JOIN IMMIDIATELY
REFERENCES:  Available on requests.
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