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ACADEMIC QUALIFICATIONS

	2009 
	Bachelor of Science in Nursing, The College of Maasin, Tunga – Tunga St. Maasin City Southern Leyte


WORK EXPERIENCE

December 2014 – Present

Police Officer – Philippines, Philippines
The PNP enforce the law, prevent and control crimes, maintain peace and order, and ensure public safety and internal security with the active support of the community.

Main responsibilities: 

· Work alongside communities, liaising with community groups and individuals;

· Develop community knowledge to identify individuals and locations at risk of being involved in crime;
· Respond to calls and requests from the public to assist at incidents;

· Keep the peace at public meetings, social events, processions, trade disputes or strikes;

· Conduct initial investigations, gather evidence, take statements and comply with relevant legal requirements;

· Interview suspects, victims and witnesses in accordance with relevant legislation;

· Conduct arrests with due regard for the human rights, security and health and safety of detained individuals, members of the public, colleagues and self;

· Attend and give evidence in court and at other hearings;

· Enforce road traffic legislation and issue fixed penalties for relevant offences;

November 2011 – December 2014
Secretary to Chief of Police at Calamba Station – Philippines National Police (PNP), Calamba, Philippines
Main responsibilities: 

· Answer telephones and give information to callers, take messages, or transfer calls to appropriate individuals.

· Arrange conferences, meetings, and travel reservations for police office personnel.

· Compose, type, and distribute meeting notes, routine correspondence, and reports.

· Greet visitors and callers, handle their inquiries, and direct them to the appropriate police officers according to their needs.

· Locate and attach appropriate files to incoming correspondence requiring replies.

· Maintain scheduling and event calendars.

· Open, read, route, and distribute incoming mail and other material, and prepare answers to routine letters.

· Schedule and confirm appointments for Chief of Police.

· Conduct searches to find needed information.

· Coordinate conferences and meetings.

· Operate electronic mail systems and coordinate the flow of information both internally and with other organizations.

· Order and dispense supplies.

· Prepare and mail checks.

· Provide services to customers, such as order placement and account information.
March 2010 – March 2011
Volunteer Nurse – Pintuyan District Hospital, Pintuyan, Southern Leyte
Pintuyan District Hospital is a primary-level government hospital, specialising in internal medicine, obstetrics and gynaecology, paediatrics, and general surgery and general practice.

Main responsibilities:

· Provide nursing care services related to Maternal, Child Health, and Nutrition strategies

· Apply ethico-moral and legal documentation or reporting responsibilities

· Assist on common practiced minor and major surgeries

· Work well in the practice of team/functional nursing

· Conduct health education and case presentation with patients and the health care team

· Apply the practice of primary nursing care which provides complete care for a small group of inpatients

· Provide basic emergency, obstetric and pediatric care includes giving of medications, IV therapy as ordered, and head to toe assessment

July 2010 –September 2011
Public Health Nurse at Rural Health Unit, Brgy. Central, San Francisco, Southern Leyte

The Rural Health Unit is a primary government health care facility at the city/municipal level wherein health services are delivered.
Main responsibilities included: 

· Decrease the infant mortality rate and maternal mortality rate 

· Provide access to public health services for every citizen 

· Encourage a healthy lifestyle and alternative systems of medicine
· Evaluate community health programs on a continuing basis and modify programs for appropriateness,

· Promote safe and healthy environments in homes, schools, day cares, and worksites and in the general community.

· Promote the autonomy of clients and help them to express their health needs and values to obtain appropriate information and services,

· Apply and promote principles of equity and fairness to assist clients in receiving unbiased treatment and a share of health services and resources proportionate to their needs.

· Make decisions regarding client management and facilitates referrals to other health care professionals to ensure early diagnosis and prompt intervention in the therapeutic and disease process. 

· Research, develop, revise and evaluate on an ongoing basis, educational resources necessary to support clients.

· Assist in the planning, development and evaluation of public health programs, services, and policies with a focus on continual improvement.

CERTIFICATES

	2010
	Passed Nursing License Examination, Philippines National Nursing. 

Basic Life Support certificate

Water and Search Rescue training certificate

Advance Cardiac Life Support certificate


INFORMATION TECHNOLOGY SKILLS

· Competent in using all Microsoft applications. I am a very quick learner. 
OTHER INTERESTS AND ACTIVITIES 

· I have completed travel to a number of destinations as I constantly want to understand new cultures, gain new knowledge and become more culturally aware. I try and take two international trips a year. 

· I have a passion for exploring nature and sky diving. I regularly go bushwalking and running. 
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