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Azeem
Azeem.287965@2freemail.com  
“Business Development Executive”

	Visa: Long term visit

Visa Valid till: 10th July 2016

Date of Birth: 08th November, 1990
	.


Personal Profile

I am an adaptable practical and hardworking individual with the extensive understanding of sustaining a sales team in all areas of a company’s marketing strategy. An Individual who has gained excellent experience of working within a variety of customer orientated environments where quality, performance and service delivery have been continually maintained. I form working relationships quickly and positively with a wide range of group in a professional manner and attitude. I can work effectively as part of a team and on my personal initiative. At present I am looking for an opportunity to join a prestigious company to forge a career as a first class Business Development Executive.
Education and Qualifications
Post Graduate Diploma in Business Management 

Cardiff University, United Kingdom
Dec 2014
Application Phase modules included: Management Consulting, Marketing, Management Accounting, Strategic Human Resource Management and Management in Emerging Economies.

Bachelor of Commerce (HONOURS) 

Aligarh Muslim University, India
June 2011
Final year modules included: Info. Tech & its application in Business, Money & Financial systems, Management Accounting, Auditing, Indian Banking system, Income Tax, Fundamentals of insurance and Comprehensive viva-voce.

Senior Secondary School, AMU, Aligarh

Aligarh Muslim University, India
May 2008

Secondary School, AMU, Aligarh

Aligarh Muslim University, India
June 2006 

Key Skills
· Customer Service: I have experience working in many customer focused and fast-paced environments, which has helped me find solutions to customer’s problems in a calm and efficient manner.

· Research: completed modules which relied upon independent/team researched tasks and completed a research focused course work.

· Teamwork: the degree and work experience have equipped me with the ability to work well with others in order to efficiently achieve a common goal. Experience at Cardiff has given me the importance of maintaining strong relationships with colleagues and clients as well. 

· Organizational: pressured environments from previous jobs and my degree have equipped me with the ability to multi-task and to priorities my work load effectively in order to meet deadlines and targets.

· IT: Microsoft Office (including Excel, Word, PowerPoint, Publisher and Access), Sound knowledge of Internet-mail programs, Photoshop and Movie editing software’s.

Employment History

(Business development executive)
Jan 2015 - March 2016
· Support the company in the implementation of its marketing campaigns.
· Producing & analyzing sales figures, then reporting them to marketing managers.
· Proofreading for all marketing material, both print and online.
· Writing marketing emails & then sending them to customers, & sales prospects.
· Assisting the marketing team with day to day administration duties.
· Involved in maintaining & updating the company’s website & social media.
· Coordinating telemarketing and field marketing activities.
· Managing & maintaining product & data information within company systems.
· Assisting in organizing promotional and corporate events.  
· Liaising on a daily basis with clients, customers and suppliers.
· Involved in drafting PowerPoint and Word pitches.
· Attending networking events & promoting the company.
· Booking advertisement space with local newspapers.
· Involved in organizing planning and controlling exhibitions.
· Working with the sales team to maintain and update pricing / listing details.
· Involved in producing and publishing online marketing material.
ZAA Products (Marketing Executive)

Jan 2013 - March 2014
· Providing support to the sales and marketing team through a variety of additional activities.

· Identifying, researching and targeting new business prospects.

· Gaining new appointments from cold calls.

· Developing strong working relationships with prospective new clients.

· Producing monthly pipeline reports for management purposes.

· Taken orders from clients via phone calls and emails.

· Managing and maintaining databases of potential clients.

· Liaising with new and existing clients over the phone and meeting them face to face.

· Ensuring that any concerns complaints are dealt with appropriately.
· Organizing meetings and ensuring senior managers are well prepared for them.
· Supporting in the preparation of monthly management accounts.
· Organizing and maintain diaries and making appointments.
Hobbies and Interests

· Theatre: participated and recognized by the silver medal in theatre festivals, this has further helped develop my team working skills and learning a range of cultures.

· Fundraising: regularly help organise and participate in fundraising events, such as concerts and dinners and have climbed Mount Snowden on several occasions.

· Filmmaking: Short film in a year subjected to raise awareness among several classes of our society nationally/internationally and happily associated with other filmmakers too.
References

Available upon request.
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