GYPSY 

Objective: Result-driven, dependable professional; seeking a position where i can grow within the company, acquire my dedication, skills, knowledge, capabilities effectively for common good, over all stability and prosperity of the company.

Work Experience:







2015-2016

Position: Guidance Counselor/ Admin Staff

Responsibilities:

· Provided comprehensive competency-based counseling program focused on the learning, personal, social, and career/ vocational needs of a student through report assessments and diagnostics. 

Department of Social Welfare and Development

2011-2014

Region XII, Philippines

Position: Project Development Officer - (Grievance Redress System Officer)

Responsibilities:

· Recruited and screened over 50 applicants/beneficiaries daily for Government Assistance.
· Collected and Coordinated the Provincial, Regional offices and updated the Regional data base regularly.
· Administered a variety of clerical/administrative tests to aspiring beneficiaries.
· Organizing and storing paperwork, documents and computer-based information.
· Conduct interview and reference checks on possible applicants.
Woodfields Consultant Inc.



2010-2011

North Cotabato, Philippines

Position: Assistant Researcher

Responsibilities:

· Liaised with identified individual and institutional stakeholders and mobilize their participation in the project study.
· Provided technical assistance and analysis in trends to provincial office, Regional office and local grievance mentors.
___________________________________________________________________

Skills Summary: 

· Flexible and able to function in a fast-paced environment.

· Profecient in using Microsoft Applications and Office Equipment.

· Good interpersonal communication and relationship-building skills.
________________________________________________________________________

Education: 

Bachelors of Science in Psychology, 2010

Brokenshire College, Davao City, Philippines

Personal Information:

· Date of Birth

:

August 28, 1988

· Birth Place


:

Cotabato City, Philippines

· Nationality


:

Filipino

· Religion


:

Protestant (UCCP)

· Gender



:

Female

· Marital Status

:

Single

· Language/s


:

English (Fluent), Tagalog and Cebuano (Native)

· Marital Status

:

Single

· Visa Status


:

Tourist Visa

References:

Will be furnished upon request. I certify that the above mentioned details are true on my behalf.
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