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Elieshah 
I am a self-starter 23-year old human resource management professional from the Philippines; able to work independently; or as part of an international team, given my 1 year of progressive work experience of being HR Assistant.
EDUCATION

 
2015     International School for Hotel and Restaurant Management School System


  Bachelor of Science in Business Administration Major in Human Resource Management                  

PROFESSIONAL EXPERIENCE


2015-2016         


              Malate, Manila Philippines 



  HR Assistant

Read and screen incoming correspondences and reports and make preliminary    assessment. Prepare and maintain an adequate supply of new employee packets, orientation materials and all other HR documents. Responsible for all payroll related activities. Act as liaison between HR, subordinates and others.

2014

 Resorts World Manila



 Pasay, Philippines



On the Job Training 


Human resource: Recruitment department.

SEMINARS ATTENDED 


2014

Modern Organizational Development in a Competitive Working Environment



ISHRM School System Habay, Bacoor Cavite

2013
 
The Pro – Stocks



ISHRM School System Habay, Bacoor Cavite
2012

Beyond Skin Deep



Island Cove Resort and Leisure Park, Binakayan, Kawit, Cavite

TECHNICAL PROFICIENCY


MS Office


MS Power Point



MS Excel 
PERSONAL INFORMATION 

Date of Birth: 10 August 1992 



 Civil Status: Single

         


                                                            Gender: Female 

 Visa Status: Visit Visa 



                Nationality: Filipino
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