EMMANUEL 

Visa: Tourist 

Availability: immediate 
                                                                STOREKEEPER
JOB OBJECTIVES.
A multi-skilled, hardworking and efficient STOREKEEPER with 4 years of experience in logistics field with a proven track record of ensuring the smooth functioning and running of all warehouse concerning activities. Able to follow standard operating procedures and work in a methodical and tidy manner. Possessing a comprehensive understanding of material / stock management techniques and inventory control methods and procedures. Now looking for a suitable position with a company which offers genuine room for progression and where I can make a significant contribution by so doing developing my career path.
WORK EXPIRIENCE
BUEA – CAMEROON 

NOVEMBER 2014 – JANUARY 2016

WAREHOUSE ASSISTANT     
Working as part of a team in a busy distribution Centre, under the guidance and supervision of a warehouse manager or supervisor. Involved in moving stock around manually and carrying out all orders effectively.

DUTIES:

· Receiving, moving, checking and storing incoming goods.

· Checking and inspecting goods received and ensuring they are of accurate quantity, type, and also acceptable quality.

· Packaging and labelling products before they are dispatched.

· Picking and packing products.

· Selecting space for storage and arranging for good to be placed in the designated areas.

· Making sure that all inventory processes are completed on the same day.

· Maintaining and servicing warehouse tool, machinery and trucks.

· Labelling goods that have arrived at the warehouse.

· Moving and organizing stock.

· Ensuring a clean and safe workhouse for staff to work in.

· Monitoring stock levels.
PROFESSIONAL EXPERIENCE

COMPERTENCIES:

· Knowledge of supply chain management and related fields.

· Have excellent numeracy, literacy and organizational skills.

· Delivering excellent customer service to clients who visit the warehouse.

· Physically fit and able to lift and move heavy packages and objects.

· Ability to follow processes and procedure accurately.

· Experience of Excel and other specialist stock tracking software.

· Strong problem solving skills.

· A comprehensive understanding of safety procedures.

· Minimizing stock loss.

· Meeting tight deadlines.

PERSONAL:

· A good team player.

· Willing to work overtime at short notice.

· Able to work shifts.

· Have a meticulous and efficient work ethic.

· Attention to detail.

KEY COMPETENCIES AND SKILLS

· Administrative duties

· Stock management

· Delivery of products

· Stock taking

· Shipping and receiving practices.
CONSOLIDATED PRODUCTS COCOA COMPANY 

KUMBA – CAMEROON

AUGUST 2013 – JUNE 2014

Main Responsibilities

·  Ensure smooth functioning – Made arrangements and placed orders for new stock and supplies whenever necessary.

· Responsible for upkeep of various appropriate records of materials received.

· Received deliveries of new stock and ensured that all the supplies were in proper order – Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion.

· Issued supplies as per the demand of the clients and maintained records of payments.

· Maintained the budget of all the expenditures incurred and presented same to store managers.

· Reported to store manager on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly.

· Monitored the functioning of store equipment and reported problems and failures to the supervisor.

SKILLS, REPORTS, RESEARCH AND PULICATIONS.
· Computer knowledge (MS word, Excel).
·  Inventory control.

· Material management.

· Warehouse management
LIBRARY ATTENDANCE BOOKS AND THINGS INTERNATIONAL LIBRARY

 APRIL 2010 – SEPTEMBER 2012

 MOLYKO BUEA - CAMEROON 
Duties and Responsibilities:

· Keeping records of books going out and coming in

· Arranging of books on shelves according to their fields of studies

· Assisting customers to locate books for their interest 

· Daily reporting of activities of the running of the library  
EDUCATIONAL BACKGROUND
	Year
	Institution
	Certificate

	2012 - 2013
	GERICOMGROUP 
Molyko – Buea, Cameroon
	Diploma in Data processing Computer Maintenance 

	2006 - 2010
	University of Buea, Cameroon                
	B.Ed (Hons) Special education/ Biology

	2003 – 2005
	Bilingual Grammar school Molyko – Buea, Cameroon
	G.C.E Advance Level (Chemistry and Biology) 


	1998 - 2003
	Government Secondary School Buea Rural College 
Bokova-Buea, Cameroon
	G.C.E Ordinary level (Pass in 6papers English language inclusive) 

	1991 – 1998 
	C.B.C main School Limbe
	Government Common Entrance and First School Leaving Certificate
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