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CAREER SUMMARY
Master of Library Information Science with more than 17years of experience in Academic Libraries.
EDUCATION
UNIVERSITY OF MUMBAI- INDIA
	Jun 1993 - Jun 1996 
	Bachelor of Science - Zoology , 1st 
	Mumbai Maharashtra, India 

	Jul 1996 - Jun 1997 
	Bachelor of Library Science, 1st 
	Mumbai Maharashtra, India 

	Aug 1998 - Jun 1999 
	Master of Library Information Science, 1st 
	Mumbai Maharashtra, India 


2016                              Diploma in teaching skills for educators                        ALISON-IRELAND
WORK EXPERIENCE
Sep 2007 - UAE-IB WORLD SCHOOL 
Librarian IBDP Set up IBDP library for Post 16+ students with selection of furniture, collection development Purchasing of Printed Information sources along with Multimedia resources. 
· Implementing library media center policies and procedures based on IB Learners profile and I B mission statements. 
· Provide intellectual and Physical access to information in print and electronic media resources to students. 
· Collaborate with teachers to meet the information needs of students. 
· Maintaining circulation and usage records which provide detail for support of ongoing library programs. 
· Provide resources and activities for course, unit and lesson integration to teachers. 
· Maintaining complete and accurate records of all library media center holdings. Organize and maintain a collection of resources. 
· Acquisition of library ready reference, general reference and curriculum based material from Library budget. 
· Educate students how to access, evaluate and use the appropriate information by evaluating internet resources to find relevant information quickly. 
· Maintain a supportive and nurturing environment in library and network environment to increase usage of Library. 
· Provide intellectual and physical access to information in technologies either local or web based. 
· Subscription of online printed serial publications, online purchasing of books, electronic materials. 
· Providing Current Awareness Services to the staff and students regarding New Arrivals, Magazine Articles. 
· Developing Library research Skills Modules, Study skills required to write essays and assessments. 
Keeping faculty and students updated by uploading latest information on Intranet. 
· Teaching grade 13\2-13 How to cite resources using MLA, APA, Harvard system,, planning research activity, How to write bibliography and abstract for EE and ToK essays. 
Achievements: Set up IBDP and IBCP by planning space and equipment in  library from scratch, Converted Store room into a well-resourced Library for  IBDP and IBCP students.Teaching Library skills, information literacy skills and research skills to IBDP students by developing teaching lessons and activities

Feb 2003 - Aug 2007 - Arab Unity School Dubai, UAE –IGCSE, A LEVEL- CIE  
Librarian whole school with 3 libraries 
· Management of 20K in 3 libraries with printed and electronic material. 
· Supervised library facilities and was responsible for a proper learning environment which stimulates and reinforces the student's easy access to information 
· Online Acquisition of reference books, CDs, A/V materials, magazines and Periodicals. 
· Planning, execution, and evaluation of the program to ensure its quality both at a general level 
· Developed, promoted library usage by information literacy skills. Promoted information behavior pattern models for effective usage of information. 
· Maintained circulation and usage records which provide detail for support of ongoing library programs • 
Classification of Printed and Electronic sources of Information purchased in library by DDC 22 Ed. 
· Centralized accession and circulation of library material. 
· Established policies for use of electronic hardware and software within the library 
· Communicated on a regular basis with students and staff regarding ongoing library activities. 
· Provided Current Awareness Services and selective dissemination of information services by identifying users needs. 
· Updated and maintained effective library information system. 
· Achievements: Regularized and implemented circulation procedures , Provided assistance in developing Library management software .

Jun 1999 - Apr 2001 MotilalZhunzhunwala  College of Arts ,Commerce and Science. Mumbai, India –
POST GRADUATE, COLLEGE  
Librarian 
· Acquisition of books, special reference materials and teaching aids at postgraduate level. 
· Accessioning and cataloguing of all purchased materials by AACR II system. 
· Formula based Budgeting of Library. 
· Made recommendations for library media center budget expenditures and maintained accurate, up-to-date, records of all budgetary transactions. 
· Selection, Administration and supervision of library staff and subordinates. Initiated and submitted the proper administrative levels proposals for improvement of library services. 
· Provided user information services, bibliographical services and curriculum support services. 
· Maintained Cardex system of around 45 periodicals, journals subscribed by society, binding of old volumes and providing selective dissemination of Information (SDI) services to researchers, scientist, students and tourist. 
Achievements: Dissemination of Information through analysis, consolidation and evaluation of resources according to user needs, forming user group as per subject interest 
Jun 1997 - Aug 1998 Bombay Natural History Society- Mumbai, India- WELL KNOWN WILD LIFE CONSERVATION NGO 
Assistant Librarian 
· Worked on automation of library material, using SLIM (System for Library & Information Management) Library Commercial software system. 
· Classification of all purchased material using Dewey decimal classification (21st edition) system. 
· Use of Machine-readable Cataloguing (MARC) for searching information by author, title and subject including paintings, rare photographs, microfilms, slides 
· Information retrieval and dissemination from online databases using Boolean operators on wildlife conservation, 
· Provided assistance for preservation and conservation project of Dr. Salim Ali’s Ornithology collection, which is rare material available in the Library. 
· Microfilming of back volumes of society’s quarterly published periodical “Journal of Bombay Natural History Society". 
· Part of Preservation and conservation unit of old paintings and rare book collection 
Workshops and training
1. 21st Century Learning: Library Workshop Green filed Community School 8th Dec 2010

2. Librarian-Secondary : Developing information literacy through the secondary school library : the secondary school library ; skills  strategies and success  : BSME CPD  26th March 2014 

3. Helping students create the perfect essay SP4 IL Infinite Learning by Sarah Pavey 12th April 2016

2016Membership: SLA/AGC (Special Libraries Association) 
2013-2016 CILIP Associate Member, UAE school Librarian Association
IT SKILLS
Windows & Office tools - Microsoft Windows Advanced 
Library software Web programming & development - Oliver Advanced / Libsys Advanced / SLIM 
Advanced/SMS Prodigy Advanced Expert in evaluating internet resources, teaching Information literacy and research skills Languages
English, Hindi, Marathi, Sanskrit, Arabic 
· Personal Profile: Female,  , Married( On Husband’s Sponsorship) 
· Nationality: India 
· Current Location: UAE 
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