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OBJECTIVE
Human Resources Management Professional seeking opportunities where experience in staffing, internal program development and management, employee relations, and project management will enhance a company’s overall strategic plan and direction.

SELECTED ACCOMPLISHMENTS
Awarded as a Best student in academics 2013
Presented a paper in PITS National Level   techno-cultural fest, Thanjavur.
Attended Adhoc and Sensor Networks workshop conducted in SRM    University.
Attended ‘Android programming and Application Development workshop conducted in SASTRA University.
Attended ‘Simulation and Modeling workshop conducted in PMU.
Attended NSS camp at Aachampatti.
ACADEMIC QUALIFICATION:
Technically qualified as B.E, Electronics and Communication Engineering from Periyar Maniammai University-8.4(CGPA)

HSC (Intermediate) with 70% in 2009

SSLC (High school) with 80% in 2007

AREAS OF EXPERTISE:
	Recruitment and Sourcing
	Employment relation

	Talent Acquisition
	Vendor Management

	Payroll Management 
	Industrial Relations

	On-boarding Procedure 
	Performance Management

	Client Management
	Employment/ Public Relations

	Industrial Relations
	Organizational Development


CERTIFICATIONS:
Certification of training in ‘Electronic Design Automation (Or-CADD, PSpice),    PAD to PAD and PCB Designing, from CADD.
Certification of SAP-BASIC LEVEL 

Certification of training in `Embedded C' from V3 Technologies. 
Certification of Project Planning Management, Primavera in CADD 
WORK EXPERIENCE
HR Recruiter - (6/Dec/2015 –Present)-ABUDHABI

HR-Associate - GE Capital (General Electric-SBI Cards) from March 2015 to October 2015-INDIA

HR Generalist - Saran Associates from June2013 to March 2015-INDIA

RESPONSIBILITES:
HR Management: Supported processing and maintenance of payroll records in accordance with policies and procedures, informed Human Resources management of issues related to employee relations within the division or property as well as responded appropriately to the concerns of other employees.

Administration: Administered policies and programs relating to all phases of human resources activity including HR planning, recruitment, training and development, employee performance evaluation and appraisals, firing processes, etc. Along with these, maintained knowledge of legal requirements and government reporting regulations affecting human resources.
Created and maintained filing systems. Generated Human Resources data reports. Created and maintained confidentiality of proprietary information plus, prepared and reviewed written documents accurately and completely. 
Payroll Management: Arranging the payment of staff salaries through the computerized payroll system. Calculating and recording sickness payments and processing time sheets. Processing all tax documentation. Calculating payroll from timesheets and general payroll administration. Ensuring all permanent & temporary staff is paid on time. Maintaining accurate records of sick/maternity/parental leave. Completion and submission of payroll year end. Providing training & support to new employees and more junior members of the team. Attach new employees to the computerized pay system. Processing expenses and overtime claims.
 Recruitment and Hiring: Assessed recruitment trends; proactively recruited candidates through direct recruitment, internet mining and other creative methods, performed screening, interviewing, applicant assessment and presenting of candidates to Hiring Managers to finalize the recruitment process and assisted in hiring decision. Identified new, cost effective resources for recruitment, and tracked and reviewed effectiveness of advertisement sources.
Departments Handled- Oil & Gas, Construction, HealthCare, Mechanical and IT Recruitment

INDUSTRIAL TRAINING 
Completed six weeks of Industrial training at Bharath Sanchar Nigam Limited and Keltron 

MAJOR PROJECT
Project Name: MONITORING OF STIFFENED STEEL BRIDGE USING MOBILE SENSOR NETWORK 
Project description: 
The project is exclusively designed to check the health of the bridge periodically with the help of the reliable sensors, i.e. Flexible sensor and vibration sensor. 

The load cell we can able to calculate the ability of the bridge based on the weight of the vehicle - this project we can able to safeguard the lifespan of the bridges. 
Responsibilities: 

Extensive use of bridge rectifier, smoothing capacitor,Ic voltage regulators
This system at a high performance level is vital for public safety and productivity  

Coding for the microcontroller and sensors module of the system, PCB layout design.

Project documentation 
Key Accomplishments:
Oversaw the unemployment claims process. Independently gathered facts, prepared responses and determined appropriate company documentation and as a result gained a respectable position amongst all the employees.
Hired over 200 employees on extremely short notice

Carried out performance appraisals and met high standards of employee satisfaction for retention schemes

PERSONEL DETAILS:
Visa


:
Dependent
Salary


:
Negotiable

Notice period

:
Immediate

Place: Abudhabi                                                                                (Monika)
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