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Jessa
Objective

To contribute my knowledge and values acquired from academic institutions to a progressive company for its growth and profitability, to be worthy and efficient, hard-working and willing to follow and obey the rules and regulations of the company.

WORK EXPERIENCE
Retail Sales Advisor

 Department
April 2015 – Present
Duties and Responsibilities:
· Greeting customers who enter the shop.

· Be involved in stock control and management.

· Assisting shoppers to find the goods and products they are looking for.

· Being responsible for processing cash and card payments.

· Reporting discrepancies and problems to the supervisor.

· Giving advice and guidance on product selection to customers.

· Balancing cash registers with receipts.

· Receiving and storing the delivery of large amounts of stock.
House-keeping Staff – Facilities Management Division



Al Tanmyah Services LLC – Subsidiary of Dubai Islamic Bank, Dubai, UAE
March 2014 – 2015
Duties and Responsibilities:

· House Keeping tasks at the clients premises (Furnished Apartments / Hotels)
· Supervising cleaning and maintenance staff to complete required tasks in order to keep the flats and rooms in a good condition.
Sales Representative







Sun Cellular Telecommunications, Quezon City, Philippines
Mar 2012 – Jan2014
Duties and Responsibilities:

· Assisting Customer

· Cash closing and Daily Report

· Greet Customer  with manners

Sales lady / Cashier








SM Supermarket, (Rotation between Bulacan, Manila & Pasay City), Philippines
Feb   2009 – Feb 2011
Duties and Responsibilities:

· Handling cash and Daily Report

· Greet Customer  with manners

· Assisting Customer

Service Crew









McDonalds, Grand Central, Monumento, Philippines
Dec 2006 – Dec 2008
Duties and Responsibilities:

· Maintain the cleanliness of the store.
· Serve withthe smile.
· Attending and assisting customers.
EDUCATION
High School Diploma, Caruhatan National High School (Graduated in 2004)
Valenzuela City, Philippines

SKILLS AND ABILITIES
· Comprehensive and varied work experience.

· Hard working, energetic, reliable & trustworthy.

· Confident and friendly outgoing nature.

· Ability to work under pressure.

I hereby certify that the above information is true and correct to the best of my knowledge.
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