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CURRICULAM VITAE
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OBJECTIVE:
To secure a challenging position with a progressive reputed organization, strong and desires to apply my potential to achieve good results. Keen sense of accountability and willingness to assume responsibility. Always ready to contribute the experts for the progress of the organization and to develop myself.
STRENGTHS:
Ability to work under pressure and cultural diversities honest, hardworking and highly committed of experience and have attained specialization in work areas.
EDUCATIONAL QUALIFICATION:
Pre - Degree.
COMPUTER SKILLS:
· MS office 
· Microsoft Excel 
EXPERIENCE:
1985 - 1995 - Cashier
1995 - 2000 - Store in – charge
JOB RESPONSIBILITIES:
· Inventory committee 
· prepare salary payroll 
2000 - 2005 - Store In – charge

JOB RESPONSIBILITIES:
· Purchasing material (Completed AWARENESS OF QUALITY MANAGEMENT SYSTEM ISO 9001:2000) Irrigation & Soft Landscape materials, Infrastructure sewer & Storm water materials, Hard Landscape materials, Construction building materials, elect. Transformer, switch gear, cables, light poles ,pumping station materials including Instruments, and automation. 
· Controlling the material 
· slow moving materials 
· consume to running project 
· revaluation of value 
2005 - 2014 - Purchasing officer
JOB RESPONSIBILITIES:
· Overseas material 
· booking materials 
· importing materials 
· preparing L/C (Letter of Credit ) 
· purchase as per project demand 
· study the specification with tender and drawing BOQ 
· sent enquiry to supplier according to vendor list 
· supporting to estimate the tender 
· Preparing tender bond. 
2014 - 2015 - Purchasing Officer at Abdulla Al Qamzi Transport & General Contracting.
(Wahat Al Zaweya cutting & filling enabling Project)
2015- Currently M/s. Al Sarh Cont. Yuksel Jv (Project Wahat Al Zaweya Infrastructure Project) Senior Purchasing Officer
LANGUAGE ABILITY: English, Arabic (read and speak), Malayalam and
Hindi.
PERSONAL DETAILS:
NATIONALITY: INDIAN RELIGION: ISLAM
MARITIAL STATUS: MARRIED Visa status : Transferable
CONCLUSION:
I hereby declare that the above information are true and correct to the best of my knowledge. I assure to perform to my best ability in the organization offering my sincere efforts towards the development of the organization.
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