[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



JEJO 
CAREER OBJECTIVE 

 Intend to build a career with leading corporate of hi-tech environment, with committed and dedicated people, which will help me to explore myself fully and realize my potential. To play key role in Logistics and Supply Chain Management. 

    Seeking a challenging and growth oriented position in Logistics/Warehousing or Inventory Management with a professionally managed organization.

PROFESSIONAL OVERVIEW

· A dynamic professional with over 12 years of U.A.E experience in Imports ,  

          Exports & Warehouse management.

· Well knowledge in Import and Export documentation process via LAND, SEA & AIR.
· Presently associated with VIVA Entertainment Fze as Senior Logistics Executive.  
· Proficient at carrying out import , export and all the warehouse operations with standard 

          Knowledge of the government policies & regulations.
· Adept at handling all documentation related works, viz. Licenses 

         And Customs related matters, etc

· Strong analytical, problem solving & organizational abilities. Possess a 

          Flexible & detail Oriented attitude.

OCCUPATIONAL CONTOUR
1) Currently Working as SENIOR LOGISTICS EXECUTIVE with 
(From January 2012 to Till Date)
           Company Profile:

                           The Company is engaged in Home Entertainment Industry &  Having the Right    of Distribution of DVD , Blue Ray Discs all over GCC for films and music Albums of various studios like  Warner  Brothers, Universal Pictures, BBC, Paramount Pictures, Dream Works,  Disney  Pictures , 20  th Century Fox, SONY   Pictures, T- Series, Saregama, Tips, Yash  Raj etc., and it is part of gulf  based Business group.
            The company is also engaged in Toys business all over GCC with internationally     recognized brands like WWF, Basic Concepts, Cloudb, Mimex, Henes, Moose Toys, Interplay, Trefl, Fisher Price, Redwood Ventures, Wicked Vision and Toy Island etc.
                    The company main Warehouse is situated at Jebel Ali , UAE and has branches in K.S.A, Kuwait, Bahrain, Oman, Qatar, Lebanon, Jordan and Egypt.

Job Responsibilities
· Monitoring all the day to day warehouse operations and reporting to the Logistics Manager.
· Supervision the whole range of work regarding Import, Export documentations.
· Monitor and plan all the man power allocation in the warehouse on timely basis.

· Supervising the import and export of full container loads and bulk cargo.
· Negotiating with the shipping line for the Freight charges in case of ‘EX-WORKS & FOB’ shipments
· Liaised with clients, which involved contract negotiations and providing quotes. 
· Conducted staff performance reviews, setting objectives, and identifying 

              Employee training requirements.

· Comprehensive knowledge of logistical procedures and processes. 
· Assisted Logistics Manager with Business Analysis and Planning.

02) LOGISTIC EXECUTIVE (Import & Exports) –(From January 2008 to December2011)

       VIVA ENTERTAINMENT FZE Dubai UAE

Job Responsibilities

· Managing the import & export operations and maintaining various documents for the same.
· Responsible for clearing all inbound (Import) shipment coming from India, Germany, U.K , Austria , China , France and other countries by SEA and AIR.

· Experience in handing 10 to 20 containers  in a month.

· Preparing all Import/Export documents i.e. Invoice, Packing List, and COO & Customs Bills.
· Co –ordinate with BUREAU VERITAS  for Certificate of Conformity  Process for Lebanon for Toys

· Making necessary documents for custom clearance for Import & Export shipments in Mirsal 2.
· Well Knowledge of Mirsal 2 & Customs formalities and procedures.
· Responsible for refunding claims in time from the customs of exports shipments across the non GCC countries.

· Coordinating for Customs Clearance, export matters & liaising with various authorities, shipping companies and other external agencies for various clearances / approvals.

· Liaison with Shipping agents and Forwarders for timely and cost effective dispatches of time bound material. 

· To ensure timely delivery of consignments & following up with the shippers & as well as branches

· Making export statement on weekly basis for Insurance coverage.

· Plan, Direct and implement warehouse operations and administrative support to meet desired productivity and service goals and Interact with owners, Executives and employees.
03) LOGISTIC ASSISTANT   : (From september 2004 to December2007)

VIVA ENTERTAINMENT FZE Dubai UAE
 Job Responsibilities

· Handling the inbound shipments of the warehouse.
· Receiving & Stacking, Storage & security, accurate real-time Inventory and accuracy.

· Periodic Binning of stock into the appropriate bins.

· Responsible for identification and Inventory of slow, fast moving and absolute

            Items and reporting the same to the management
· Monitoring and controlling the stock withdrawal & stock transfer from and to bulk warehouse.

ACHIEVEMENTS
· Successfully taken part in Product Launch Campaign of the Company. 

· Consistent Satisfactory resolution of all management issues ahead of given parameters. 

· Helped in the training & induction of new joiners. 

· Awarded on certain tasks performed.

· Staying abreast with changes in hardware and software technology.
· Conduction of warehouse staff meetings to organize related activities.    
· Arranging stock checking twice in a year                                                                                                     
EDUCATIONAL QUALIFICATIONS
· Completed Bachelor of Economics from M. G University Kerala, India.
TECHNICAL QUALIFICATIONS
· MASTER OF INFORMATION TECNOLOGY - From MANIPAL UNIVERSITY OF HIGHER EDUCATION
                     Year of pass
       :
2003 
                      WORKING KNOWLEDGE IN COMPUTER 

· Currently working in custom made ERP based programme    “FOCUS “also worked in Inventory/Accounts programme “HORIZON & well versed with Internet.

Languages Known
:
English, Hindi, Malayalam (Reading, Writing & Speaking)

PERSONAL DETAILS

Sex
:
Male
Age
:
35
Date of Birth
:
7th March, 1979
Nationality
:
Indian
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Marital Status
:
Married 
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