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OBJECTIVE
Seeking for a Permanent position with a reputed company where I could expand my objective, knowledge and use my skills to the fullest.
EDUCATIONAL QUALIFICATION
· PSA Diploma- Global Education Institute (2015)
· Bachelor of Arts with Honours - Business Management studies (2009-2013), University of Bedfordshire,  UK, September 2009

· HSSC from Federal Board of Intermediate & secondary Education, Sharjah, UAE.  2007-2009
· Matriculation from  Federal Board of Intermediate & Secondary Education, Sharjah, UAE, 2005-2007

PROFESSIONAL QUALIFICATION
Computer knowledge 

1. Operating System

: Windows 2000/98/XP/vista/windows 7

2. Graphics Packages

: Power Point

3. Word Processors

: MS Word 

4. Spread Sheets


: Access/Excel

5. Networking Concepts

: Internet, E-mail

EXPERIENCE
· one year of experience as Sales Executive, (Feb 2014- Feb 2015) 

· Promoted and currently working as a Team Co-coordinator in Etisalat, Sharjah Since Feb-2015

Roles & Responsibilities include:
· Maintaining accurate record of daily sales.
· Create reports to update the company on the team's progress 
· Distribute reports to the appropriate personnel 
· Attending meetings and quarterly training sessions.
· Manage the flow of day-to-day operations 
OTHER SKILLS

· Proficient in reading & writing Arabic.
· Excellent interpersonal and communicational skills.

· Enjoy work in target-driven team environment.

· Well organized and thorough even under pressure

· Flexibility and quick thinking

· A Positive Attitude.

PERSONAL INFORMATION
Date of birth:

22nd November 1991

Place of Birth:            Sharjah (U.A.E) 
Nationality:

Pakistani 

Religion:

Islam 

Marital status:             Single

Visa status:

Father Sponsorship

Languages Known:     English, Urdu, (Read & Write) - Arabic (Write)
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