Herma
Profile Summary: 14 Years relevant Procurement experience within Government and Private Multinational Companies. Procured/sourced goods & services for Motor Sports such as Formula One. Hospitality and FF&E, Engineering and Construction and IT Manufacturing Industry. Experienced in Global/Regional sourcing of goods, Price Analysis, Negotiation, Supplier Selection & Vendor Management. Adept, ERP: Oracle, SAP, Citrix Material Management, Smart Source & RFx System & Microsoft Windows Office.
Education/Certifications:
Bachelor of Science (B.S.) in Computer Science, Adamson University, Manila Philippines 
CPP(Certified Purchasing Professional) / CPPM (Certified Professional Purchasing Manager)  
American Purchasing Society, Illinois, USA Valid until: January 6, 2020 
Professional Experience:
Procurement Officer
Abu Dhabi, UAE 
August 2013 to 28 January 2016
Protects and maintains asset ensuring quality of service and optimized infrastructure, and operating cost. Acts as enabler in securing new business, through platform agreement and streamlined processes.
Key responsibilities include:
Meet with end users and suppliers prior to creating tenders. Attends site visits whenever required. Organizes/Initiates “Sealed Bid” Openings according to Company Procedures & Guidelines 
Develops Commercial Bid Evaluations and recommends award. Focal Point for all Bid Clarifications. 
Provides advice to end users on Procurement processes, procedure & guidelines. 
Reviews PO files to ensure each transactions free of Audit findings. Ensures all relevant Purchasing Documents and/or supporting documents are on file. 
Checks and Reviews Contracts to ensure contract rates are correct prior to releasing an order. 
Ensures all purchases (goods/services) are carried out in accordance with approved policies, procedures and guidelines. 
Develops alternative sources of supply; Negotiates best price, delivery and payment terms. Develops RFQ, Tenders and Purchase Orders to approved suppliers. 
Works closely with vendor registration/sourcing team to ensure right supplier are chosen. Coordinates with Finance for PR budget approval, releases and any payment issues. 
Works closely with Receiving/Stores and Expediting for on time delivery of goods. 
Field Buyer - 7 Nov 10 to 12 Nov 12
Fluor International, Inc. (Government Group)
Business Village, Dubai, UAE
Provided goods and services to the United States Army’s LOGCAP IV with signature authority. Ensured all procurement transactions are compliant in accordance to Federal Acquisition requirements and Regulations (FAR). Established, negotiated and evaluated purchases and commercial based on federal prime contracts. Executed orders and delivered goods within the target cycle time, met goals and objective of the overall procurement. Ensured all activities are carried out in accordance to Procurement procedures and guidelines and applicable law, Code of Business principles and ethical standards of both the US government and the company.
Key responsibilities included:
Processed complex and unique procurement transactions sourced from local and international suppliers with signature authority. 
Determined and ensured competitive bidding for high dollar value acquisitions. Obtained cost savings. PR analysis, Price analysis, justifications, bid negotiations, market research, recommendation of award, 
Issue POs/RFQs/RFIs. 
Vendor evaluation, working with expediting, receiving and close out team for any issues related to purchase order. 
Close communication with site end users, project owners/managers and subject matter experts (SMEs). Reviewed files for Pre-award and Pre-Solicitation review to ensure files are free of Audit Findings. 
Worked closely with end users, different management divisions (Project Management, and/or assigned Project owners) for technical evaluation of goods or materials. 
Worked/Communicated closely with Expediting, Receiving & Traffic to ensure on-time delivery of goods. Resolves issues on shortage, overage and deficient goods or equipment. Responded and helped 
resolved escalated issues with suppliers. Provided weekly report. 
Field Purchasing Specialist
Halliburton/KBR, Inc. – 21 Dec. 2005 to 05 Oct. 2010
Dubai Media City, Dubai, UAE
Procured goods and services to the United States Army’s LOGCAP III (Logistics Augmentation Program) for the entire Middle East Region. Ensured all procurement transactions are compliant in accordance to Federal Acquisition requirements and Regulations (FAR).
	Intel Technology Philippines, Inc.
	
	

	Procurement Department:
	Regional Specialist, Purchasing
	May 2000 – Apr 2005

	Plant Engineering Department:
	Technical Support
	Nov 1997 to May 2000


Responsibilities:
Procured/sourced goods or services with signature authority for Asia Pacific Region. Screened/approved received requisitions, sourced qualified suppliers, released Request for quotations (RFQs), issued Purchase Orders within the cycle time. Managed and maintained SLAs. Obtained cost savings. Negotiated best price, quality and payment terms. 
Worked closely with regional peers and regional end users for analysis and review of the requirements. Communicated closely with suppliers on day-to-day concerns about the requirements. Focal Point of contact, responsible for resolving issues on procured goods and services; answered business inquiries, recommended solutions and strategies. 
Placed blanket purchase orders; established agreements with vendors setting dollar limitations and time of contract. 
Managed delivery/shipment including escalation, expedition of urgent orders and facilitation of Goods Receipt processes with close collaboration with Traffic and Logistics departments. Worked with accounts payable for payment issues and resolved blocked invoices. Ensured goods/services are delivered on time and that suppliers are paid on time. 
Interpreted and communicated purchasing policies and procedures, proper business practices to suppliers and internal key customers. Maintained Code of Business Conduct compliance. 
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