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STEVENSON 
Career Objectives:
To obtain a professional job opportunity with a reputed organization where my abilities and education will be utilized to the maximum level contributing to the success of the organization and a company that provides an open environment with many opportunities for continuous growth.
STRENGTHS:
· Documented success to interact with colleagues and clients in a passionate and outgoing manner.

· Demonstrated ability to handle other peoples’ comments quickly and politely.

· Resolving queries

· Challenging discrepancies

· Neat and polished appearance.
· Keen on following and implementing company procedures.
KEY SKILLS / QUALIFICATIONS:
· Knowledgeable in IT applications and computer operations such as MS Office Software like Microsoft Word, Microsoft Excel, Microsoft PowerPoint
· Excellent problem analysis and resolution skills

· Working knowledge of database desktop, application and infrastructure.

· Excellent communication skills

· Ability to show initiative to take on assignments of a more advanced nature

· Used to working office equipment and computers for long periods of time. 

· Strong commitment to teamwork.

· Profound ability to follow company safety standards
WORKING EXPERIENCE:
May 14, 2014 to May 14, 2016 : 
Machine Operator cum General Receiving
Job Description:

	Duties and Responsibilities:


· Responsible for arranging and placing orders for new laundry stocks and supplies whenever needed.
· Receiving supplies and stocks and responsible for the maintenance of various necessary records of received materials and ensuring that all receivables are in order.
· Maintained department facilities and chemical supplies to ensure smooth office functioning.
· Reported to Department Supervisor on a regular basis regarding the need/demand of items to ensure that future orders could be placed accordingly.
· Monitored the functioning of store equipment and reported problems and failures to the supervisor.
· Operate washers and dryers in succession regulating sequence for unloading, maintaining and efficient workflow, selecting the appropriate wash/dry clean and conforming to instructions and safety requirements.

· To carry out the laundering and cleaning of all hospital clothing as required ensuring the storage of all cleaning materials.

· Weigh all dirty linens on weight scales and use cleaning materials.

· Comply with all policies and regulations relating to handling of blood borne pathogens, infection control, use of hazardous materials and fire safety.

· Receives, marks, washes, finishes, checks, and wraps articles in laundry, performing any combination of following tasks: Classifies and marks incoming laundry with identifying code number, by hand or using machine.
January 31, 2012 to July 31, 2013:
Service Crew
                                                                         RICC / McDonalds 

                                                                         Jubail Industrial City KSA
Job Description:

	Duties and Responsibilities:


· Received customers pleasantly, took their orders, transmitted to kitchen staff, served, and prepared bills.

· Prepared food items such as hamburgers as per the established standards.
· Adhered to the quality and work standards of the chain.

· Maintained the equipment, such as oven and grill, in proper condition.

· Maintained cleanliness in the work stations.
· Assisted the other staff members in taking orders.
· Analyzed customer complaints and feedback for constant improvements.
EDUCATIONAL BACKGROUND:

License             :       Certified Sterile Processing & Distribution Technician
                                   CBSPD, New Jersey, United States of America

College             :      Datamex of Computer Technology 
                                  Caloocan City, Philippines

                                  Two Year Hotel and Restaurant Services 

                                  2009-2011

Secondary       :       Estancia National High School

                                  Estancia, Malinao, Albay, Philippines

                                  2005-2008         

Primary           :      Estancia Elementary School

                                 Estancia, Malinao, Albay, Philippines
                                 1998-2005
PERSONAL DATA   :
Age                                     :       26 yrs. Old

Birthdate                           :       October 02 1989

Nationality                        :       Filipino

Marital Status                  :       Single

Height                                :       5’7”
Visa Status

:        Tourist Visa
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PERSONAL  REFERENCES:                Will be furnished upon request.                                                                                         
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