MANIMARAN 
CV for the Storekeeper
18-Years of Experience in Automotive Store Spare Parts Division:
· Position    : Workshop Storekeeper.
Company  : General Motors division Anamalies Agencies (p) Ltd Coimbatore. Tamil Nadu. India.
Duration   : August 1998 To June 2007(9-years).
· Position     : Store Keeper for Mechanical Workshop.
Company : M.F.AL-HAJRI General Contracting Est. Saudi ARAMCO Contactor Construction  Materials Supply store . 
Duration    : July 2007 to August 2013(6-years).

· Position     : Store in Charge-Store Keeper
Duration    : October 2013 To MAY 2016(3-years).

Basic Educational Qualification:
· Class       : Secondary School-SSLC 10TH
School    : Government Higher Secondary School Eachankottai.TN-India.

· Class       : Higher Secondary School-HSC 12th(incomplete)
School    : Rajah’s Higher Secondary School Thanjavur.TN-India.
Technical Education:

· Course     : Certificate Course in-Automobile Engineering.
Institute   : Sethupathi Institute of Engineering and Technology.Coimbatore.TN-India.
· Certificate : BLS-Basic Life Support Certified and Training.

Institute    : Astoon Hospital American Hart Foundation Al-Khobar Saudi Arabia.
Computer Skills:

· M S office, M.S word and M.S Power point, Internet knowledge.
Driving Skills:

· Indian Driving License - Light Motor Vehicle (LMV)-Valid up to 2026.
· Saudi Arabian Driving Licence-light Motor Vehicle (LMV)-Valid up to 2017.
Duties of Store keeper: These can be briefly set out as follows:

· To exercise general control over all activities in Stores Department.
· To ensure safe keeping both as to quality and quantity of materials.

· To maintain proper records. 

· To reserve a particular material for a specific job when so required.

· To initiate purchase requisitions for the replacement of stock of all regular stores items whenever the stock level of any item of store approaches the minimum limit fixed in respect thereof.

· To initiate action for stoppage of further purchasing when the stock level approaches the maximum limit.

· To check and receive purchased materials forwarded by the receiving department and to arrange for the storage in appropriate places.

· To issue materials only in required quantities against authorized requisition notes/material lists.

· To check the book balances, with the actual physical stock at frequent intervals by way of internal control over wrong issues, pilferage, etc.
· Fills supply requisitions; assists buyer to order adequate merchandise and supplies; delivers orders to faculty and staff.
· Ships canceled and damaged items back to vendors as appropriate.
· Delivers and sets up furniture for various campus events as requested.
· Handles and documents storage and transportation of hazardous materials.
· Maintains the warehouse, records area and stores area in a neat and orderly manner.
· Answers questions regarding procedures and resolves discrepancies regarding receipts, deliveries, warranties, repairs and surplus property.
· May serve as a lead worker to other classified staff in the area.
Personal Data:
· Height                               :170cm

· Wight                                :65kg

· Food                                 : Most of like Vegetarian.

· Smoking /Drinking          : No
· Date of Birth

       : 8th October 1976
· Languages Abilities          : English, Hindi, Tamil and Arabic
Declaration:
         I solemnly declare that all the above particulars are true, complete and correct to the best of my knowledge and belief.
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