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Objective:
I am a dedicated person who wants to use her skills and education to help students achieve, using both traditional and modern approaches, with the experience of Special Education to utilize my creative skills to design & implement well-received lesson plans & program structure, in order to effectively counsel students & guide parents on goals, objectives & plans. 
___________________________________________________________________________________________________

Profile:
Having a total market experience of 2+ years (1+ years as a Special education & student counselling in India & 1+ years into the administration field for admission intakes and marketing in Dubai), whereby possessing strong interpersonal skills & able to efficiently and effectively prioritize a broad range of responsibilities to consistently meet deadlines.

Professional Experience:
Duration

: From December 2014 to December 2015
Designation                       : Admission Counsellor & Trainer
Job description:
·  Maintaining records of the admission intakes. 

· Imparting Abacus (Level 1 to 5) training to students.
· Communicating with Parents for student counselling.
· Coordination for the different levels of examination held.

· Overall coordination for the various commemorations held in the institute. 

Company Name  
: Bal Bharati Public School, Noida
Duration

: From August 2008 to November 2009
Designation

: Special Educator Staff
Job description:

· Using exclusive teaching methodology for special students.

· More focused on type of disabilities.

· Preparing Individualized Educational Programme (IEP) categorizing students on type basis & following the recommended training for each.

· Conducting counselling sessions for students and parents for familiarizing them with the disability type with countermeasures to be taken for efficient & timely remedies.

· Providing resolutions from time to time related to various academic & extra – curricular activities.
Educational Qualifications:
	Degree
	Institute/College/School
	University/Board
	Year
	% age

	Two year diploma in Special Education
	YMCA. Delhi
	Manipal University
	2008
	70%

	Masters of Science(Psychology)
	Guru Jambeshwar University, Haryana
	Guru Jambeshwar technical University, Haryana
	2006
	56%

	Bachelor of arts
	Govt. Post graduate College, Hisar
	Kurukshetra University, Haryana
	2004
	58%

	XII
	Senior Secondary Model School. Hisar
	Board of Haryana
	2001
	67%

	X
	Senior Secondary Model School, Hisar
	Board of Haryana
	1998
	71%


Additional Qualification:
· One Year Diploma Course in Computer Programming and Windows from Tata Infotech, Hisar.
Other Information: 

· Computer Proficiency: Microsoft Office, Windows 7 & 10 
Hobbies / Interests:
· Travelling
· Interacting with people
· Music

Personal Details:
Date of Birth


:        August 8, 1982
Languages Known

:        English, Hindi and Punjabi
Visa Status                   

:        Resident (Under Spouse sponsorship, valid till 2019)

References


:        To be provided on demand


   

I affirm that the information given above is true and correct to the best of my knowledge.
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