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 Rahman
BASIC INFORMATION
	Marital Status
	Married                             

	Date of Birth
	June 10, 1977

	Religion 
	 Muslim

	Nationality 
	 Indian


EDUCATIONAL ATTAINMENTS  
	SR
	Qualifications
	Name of Institute

	Session

	1.

	Graduation (BA)
	M.D.S.University AJMER, Rajasthan
	1995-98

	2.
	Senior Higher Sec. (10+2nd)
	Raj.Sec. Edu Board Ajmer, Rajasthan
	1994-95

	3.
	Secondary (10th) 

	Raj.Sec. Edu Board Ajmer, Rajasthan
	1992-93


	Certificate
	Diploma of Administration and supervision. 

	Specification
	Office secretary industries supervision, basic computer knowledge, latter writing, type writing, record maintain, reporting, documents controlling, time keeping, 

	Institute
	ITC institute City center Jaipur, Rajasthan, India

	Duration
	3 months ( jan.1998 to March 1998)


JOB PROFILE/EXPERIENCE
Total EXPERIENCE 12 years 6 months
Currently working in ARAB as WAREHOUSE SUPERVISIOR since oct. 2012 at Present
Previously worked in ANASBAN GROUPS RIYADH SAUDI ARAB since 2005 to 2008
SKILL

Flexible and dedicated to work.


Ability to establish effective human relationships on fellow co-workers.


Diligent in duties; cooperative with co-workers.

RESPONSIBILITIES:

Asst. all costumer came in office


Ensures proper filling record


Entertains client inquires and verification


Maintains an orderly and systematic filing of all file records.


Handling all co worker 

secure all material needs every day.

Conducts month-end inventory of all supplies.
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