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	Objective

	Seeking a challenging new post in a dynamic, prestigious company.  Where I can utilized my skills and knowledge both in personal and professional effectively and efficiently dealing new clients towards the growth and development of a progressive company like yours.

	professional summary

· Efficient transportation logistics professional well-versed in materials management and inventory reconciliation.  

Highly organized and detail-oriented with a talent for accurate tracking shipment, review and finalize all the documentation’s requires and problem resolution.
· Competent in handling skilled and building managing effective teams.  Offers more than 12 years in logistics 

Management in Sea freight, air freight, land transportation and warehousing. 

· Transportation Logistics coordinator knowledgeable about logistics analysis, scheduling and inventory management.
· Logistics Manager skilled at negotiation and implementing cost saving measures without compromising quality.

· Adapts quickly to the changing needs of the fast-paced and growing organization.

· Arranging routes and schedules and confirming the details with the shipping lines, airlines and couriers.

· Booking cargo space with carriers, shipping lines and transportation.

· Arranging Insurance & negotiating the rates.

· Calculating weight, volume and cost of goods to be move.
· Recording details in the computer system & preparing quotation and invoices.

skills 

· Maintain the cleanliness, proper leveling of the items, monitor all in and out of the items in the Warehouse operations.

· Prepare the budget on each Project.

· Coordinating the other agents for the Global logistics.

· Maintain the Quality management system knowledge for the satisfaction of the clients.
· Handle Purchasing
· Proficient in MS Office & Fast Learner
· Project & Safety  Management

· Excellent Time Management

· Project scheduling & Planning

· Strong Personal skills

· Budget Management & Driving continuous improvement
· Managing multiple projects

· Staff training, development, employee scheduling & natural leader.

Experience

	2003 to till date
	
	Abu Dhabi - UAE

	Genenral Manager 
· Do the planning, marketing strategy and motivation of the staff.
· Develop and maintained the high standard of the company reputation at all times.

· Keep the good relationship with the valued clients and prospective clients.

· Study the feasibility of the market competitors and create a strategic approach to get more business.

· Achieved 95% on time shipment rate.

· Reported carrier performance metrics and monthly costs reports executive team.

· Supervised material flow, storage and global order fulfillment.

· Established long-term customer relationship through prompt and courteous service.

· Managed staff of 20 people and prepared operational and salary budgets.

· Managed day-to-day development issues.

	2012 to 2015
	Project Manager cum Purchasing
	Deira – Dubai - UAE

	Gulf builders contracting llc 
· Directed all phases of all projects, from structural to finishing stage and installation of the gypsum board, bathroom accessories, wood panels, skirting, windows and door fittings.
· Developed power point executive presentations and reports to facilitate project evaluation and process improvement.

· Defined clear targets and objectives and communicated them to other team member and do the Purchasing.
· Supervised the work 20 people team members, offering constructive feedback on their work performance.

· Directed quality assurance efforts to minimize a good result of workmanship and minimize the defects and wasted materials and time frame.

	2002 to 2003
	Operations Manager
	Electra Str. Abu Dhabi - UAE

	Al Haizoom Clearing & Forwarding Co.
· Maintained accurate stock records and schedules.
· Motivate, supervised and follow up the assigned task to the staff.

· Conduct a weekly meeting, seminars and training to the new staff.

· Follow up the activity plan, review all the cargo manifest, prepare the job description to all time before executing the job inside and outside the office.

· Review and preparing all the necessary documents required in clearing the shipment both air and sea cargo. 

1999 To 2001                                                          Gojecon Engr. Construction Est.                   Najda Str. – Abu Dhabi - UAE
· Reporting Directly to the Gen. Manager and Finance Administration Manager

· Taking over the responsibility during the absence of the Finance Manager

· Handling all the confidential correspondence, hotel reservation and keeping all the files in the right track.

· Organize the schedule and appointment of the Gen. Manager & Finance Manager.

· Follow up the important matters, which is priority and advice the concerned person accordingly.

· Delegate the proper information, correspondence and job proposal to the respective person and department

	1998 to 1999
	SFC Group of Companies
	Salam  Str. – Abu Dhabi UAE

	Personal  Assistant 
· Reporting Directly to the Gen. Manager 
· Preparing and typing all the BBQ, Project Proposal and Quotation for the clients.
· Handling all the confidential correspondence, hotel reservation and keeping the files in the right track.
· Organize the schedule and appointment of the Gen. Manager
· Keeping the files in the right track and arranging the appointments of the meeting.
· Maintaining the personnel files and keep posted the PRO for the renewal of the visa, passport expiry.

1997 to 1998
Swift subsidiary of rfm                    Mandaluyong City – Philippines
Secretary
· Reporting Directly to the Marketing Manager.

· Preparing and typing all the correspondence and see to it that it is filled in the right tract.

· Handling all the confidential correspondence and monitor the daily sales report of all the supermarket outlets.

· Arrange the schedules for the promotions of the new products in the different outlets.

· Arrange and follow up the weekly and monthly meeting of the area Managers and field supervisors.

· Preparing the weekly and monthly reports and recording the sales competitors report.
1996 to 1997
                                           WG & A Shipping Lines                            Sea port – Manila philippines
Secretary cum cashier
· Issuing Tickets and handling the cash flow.

· Recording the passenger manifest and recording the sales report per voyage.

· Preparing the salary of the staff and controlling the office supplies.

· Do the purchasing and make the booking schedules of the passengers.

· Filling the in-coming and out-going bill of lading, cargo manifest and customs permit.

1994 to  1996                                            FIC -  Leo computer                         Taishan – Taiwan – ROC
Line leader & dormitory administrative for 700 filipino factory worker                       

· Assembling the mother board and notebook.
· Supply all the necessary spare parts needed in the production department.

· Insertion & soldering the spare parts, CPU resistor and etc. and testing the finished products.

· Develop and maintain the good standard quality of the products and comply the target productions.

· Issuing Food allowance for the Filipino Worker and implementing the discipline in the dormitory.

· Maintain the staff facilities & accommodation clean and tidy at all times.

· Assist and provide all the necessary needs of the workers in the staff accommodation.  
accomplishment 

· Member of Philippine Business Council – Abu Dhabi – UAE

· Member of Filipino Dance Club – Abu Dhabi – UAE
· ISO Certificate for Secretarial 

· ISO Certificate for Project Management

	EducationAl attainment
	
	Najda Str. – Abu Dhabi UAE

	1983 – 1991       Jose Rizal College – Philippines                   1989 – 1991       Jose Rizal College -  Philippines
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