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AMNA 
EXPERTISE
Team Coordination
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Project Management
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Communication
Presentation

Computer Skills

EMPLOYEMENT HIGHLIGHTS
Business Development Manager with Group of Companies from 2014 till 2015 where the responsibilities involved:
Designing business strategies and plans for present and long term goals.

Making marketing procedures to target customer with best value provided to customers. Dealing into matters of planning and developing marketing strategies for the firm and its parent company.

Reporting to CEO regarding prepared plans and discussion in meetings.

· Marketing Management Trainee with Group of Companies from 2013 to 2014 where the responsibilities involved: 
· Was engaged to carry out meetings with the marketing team. 
· Discussing the techniques of advertising and pursuing for loyal customers. 
· Also attended guest speaker session, lectures on team management and preparing and delivering presentations. 
· Freelance Content Writer from 2012 to 2013 
· Wrote academic articles while meeting deadlines. 
· Edited the work/content as per required according to given period of time. 
OBJECTIVE
Thoroughly inspired and motivated personal pursuing for a worthwhile fresh position in the area of administrative department. Highly enthusiastic in acquiring experience by developing procedures and emphatically contribute to organization’s corporate objectives at same time gaining productive industry understanding. Bilingual: fluent in Urdu and English.
EDUCATION
Institute of Business and Technology, Pakistan- Master in Business Administration-Human Resource Management (CGPA 3.79/4.0) 2015

Indus Institute of Higher Education, Pakistan- Bachelor of Commerce-(CGPA 3.71/4.0) 2011

ACHIEVEMENTS
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 Academic Scholarship- Institute of Business and Technology, Karachi, Pakistan (2012-15) Gold Medal- Indus Institute of Higher Education, Karachi, Pakistan (2011)

INTERESTS
Sports

Fashion

Arts
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