CURRICULUM VITTAE
Personal Information:
   Name



:
Amna 
   Date of Birth


:
20-1-1992
   Nationality


:
Pakistan

   Marital Status

:
Engaged
Academic Qualification:
· Matric: In Science Subjects from Govt. Girls High School Fareed Town Sahiwal, (Board Multan).  2006-2008
· Intermediate: F.A (Arts+English Literature) from Govt. College for Women Township Lahore, (Board Lahore). 2008-2010
· Bachelor of Arts from Govt. Model Degree College for Women, (Punjab University Lahore) 2010-2012
· M.A (English Literature) from Punjab University Lahore. 2014-2016
My Objective:

· To contribute towards the growth and development of a dynamic organization where

                opportunities to growth both personally and professionally are ample and

                where I can utilize my skills effectively and efficiently.
Professional Experience:
School
· Al Rehman Grammar School Lahore.

· As an English Teacher.
· From February 2013 to May 2016
Volunteer Experience:
English Tutor for Children 2013

· I Believe that every student is different:  no two Students react in the same way. It is our

               tasks as teachers to find not only what motivates each student to learn but also what

               motivates them to misbehave. If we can meet them at that point and take away that

               motivation, we can go a long way towards a more effective classroom and learning 

               experience.
Here are some of the comments my students make: 
· “Miss Amna You are a funny teacher, you make us feel happy
  from start till end of class, 

 and we would love to have you stay

                 with us all day”

                “Could you please stay until we graduate”

                 “You make us speak English so fast and fluent”

Computer Skills:
· Experienced in MS Operating Systems (XP, Vista and Windows 7,8,8.1)
· Well versed in MS-Word, Excel, Outlook, and Access. 

· Wide knowledge of Internet.
· Excellent English language skills.
· Typing: English (45 wpm).

Key Competencies:
· Interpersonal skills

· Confidentiality & Reliability

· Planning and organizing

· Stress Tolerance

· Attention to detail and accuracy

· Result Oriented

· Performance under pressure

· Team Player
Language Proficiency:
· English
:
(Excellent)

· Urdu
:
(Excellent)

· Punjabi
:
(Mother tongue)
· Arabic
:
(Basic)
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I hereby declare that all information provided above is true to the best of my knowledge.
Amna
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