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	PRATHAP 
PRATHAP.288913@2freemail.com



CAREER OBJECTIVE:
To be part of a progressive organization that will utilize my vast experience in Production& packaging, Quality Assurance& in Accounting areas andto become an efficient and effective professional in any competitive organization.

QUALIFICATIONS:
· Well trained professional, outstanding written and oral communication skills, quick problem resolution abilities and a high level of confidence.
· Excellent presentation skills in groups.

· Well experienced in Accounts & financial statements & also good in bills Payables, receivables.
· Good managerial skills, leadership qualities to handle more than 100 man power team effectively.
· Well organized, self- motivated and able to work under pressure with extensive supervision skills.
· Proficient knowledge in MS Office applications (Excel, Word, Outlook and PowerPoint, Tally).
· Excellent communication skills in English, Hindi, & basic fluency in Tamil & Malayalam.
EMPLOYMENT HISTORY:
	Oct 2012 – up to present

	Quality Assurance Inspector
	Sharjah Industrial 13, Sharjah, UAE

	· Supervision& co-ordination with Production for the operation requirement’s according to the planned production schedule.
· Verification of all specifications of each & every jobs products are met prior to production, ensuring the proper procedures followed to make sure the smooth flow of production process with zero defects.
· Handling of all sample/New products for the new as well as existing customers, as per the specifications given by the Sales department.
· Documentation, Preparing reports and updates related to all the production issues, suppliers, Customer queries as well.
· Approval the end product after thorough checking as per Customer specifications & ISO standards.
· Monitors the surrounding area of the production is clean as per 5’S & ISO standards and in proper orderto ensure the health and safety of the staff working in the production and prevent any safety hazard in the workplace.


	September 2011 – October 2012

	Senior Executive-Production
	Manipal Technologies Ltd, Manipal. (India)

	· Ensure that the Production operation runs smoothly and any inevitable issues could be controlled, if not eliminated by the reporting production team.
· Verifies report/data as part of internal quality auditing for implementation of ISO 9001 standards in the Quality Control department.

· Analyzing& providing all specifications of the products prior to massive production, ensuring the proper procedures followed to make sure the smooth flow of production process without any mistakes.
· Planning for Production, raw materials, consumables in coordination with Planning & Sales team to achieve the timely dispatch of finished products &customer satisfaction.
· Owner of all 5 S & ISO standards & Documentations.

· Responsible for handling all the customer complaints & shall visit to the every customers to listen their feedback, to act accordingly to fulfill their desired requirements& to maintain good customer relationship.


	March 2010 – July 2011

	Accounts & Production Executive
	Alex Group of Fishnets Industries,LTD, Manipal

	· Handling all the bills payable & Receivable, book keeping,ledgers, profit & Loss account, bank Reconciliation statement, finalization of books of accounts & also preparation of financial statements.
· Handling all Bank related transactions including Import & export documents, preparing LC documents etc.
· Verifies report/data as part of internal quality& process auditing for implementation of ISO 9001 standards.
· Analyzing & providing additional specifications of the products if any prior to massive production.

· Planning for Production, raw materials, consumables in coordination with Production supervisor to achieve the timely dispatch customer satisfaction.

· Stock verification & maintaining as per the seasonal & production requirement.
· Responsible for handling all the customer complaints & shall visit to the every customers & to act according to their product requirements by doing the necessary changes on the production process if necessary.


	July 2008 – February 2010, 

	Accounts Assistant
	Hotel Udupi Residency, Udupi, Karnataka

	· Responsible for book keeping, ledgers, profit & Loss account, bank Reconciliation statement,& also preparation of financial statements.

· Handling all Bank related transactions, documents, dealing with all the Tax related documents etc.
· Computation of Salary of the all the employees, PF & ESIC documentations etc.

· Handling the luxury tax, Sales tax, Income tax& all the Bills Payables & receivables.
· Handling petty cash transactions.
· Responsible for handling all the customer complaints & shall visit to the every customers & to act according to their product requirements by doing the necessary changes on the production process if necessary.


	May 2006 – June 2008

	Accounts Assistant
	Ganesh Hebbar Associates, Chartered Accountant Office, Udupi.

	· Responsible for book keeping, closing accounts of Sole trading concerns, Small business concerns, Hotels etc.
· Handling all tax related accounts including sales tax, Income tax, Service tax, TDS, Luxury tax etc.
· Handling all the books of accounts including Journals, Ledgers, Profit & Loss Accounts, Bank reconciliation & also finalizing books of accounts.
· Preparing stock certificates, stock verification, preparing all types of departmental certificates & documents including banking sectors.



EDUCATIONAL QUALIFICATION:

2005-2006

Bachelor of Business Management

Mangalore University 

2004-2005

Diploma In Computer Application

Manipal Career Academy

TRAINING SESSIONS ATTENDED:

Training sessionfor  5’S& ISO Standards.
Business communication’s & Personality development training session.
Leadership skills training.
PERSONAL DETAILS:
Gender



:Male

Height



: 5’8”

Nationality



: Indian
Religion



: Hindu
Marital Status



: Single

Visa Status



: Employment Visa
Reference will be provided upon your request for further verifications. 
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