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	AHSAN 

	
	

	PERSONAL INFORMATION:

	Religion:
	Islam

	Date of Birth:
	17th January 1989

	
	

	Nationality:
	Pakistani

	Marital status:
	Single

	Domicile & Prc:
	Karachi
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OBJECTIVE:
Seeking a career opportunity with the established organization where I can start hard working and become an integral member of dynamic organization.

PERSONAL INFORMATION:
	Company:
	
	May 2016

	JOB # 01
	Designation:
	Salas & Distributor Officer
	

	
	Department:
	Distribution
	

	
	Period:
	2015 September 14th
	


Responsibility & Duties:
· Maintained the Monthly closing & Opining Report 
· Near expiry Follow up with Depot/C&F & RSM/DTM for the liquidation & conversion of near expiry stock by 6th. 
· Checking courier/transport bills received from Depot. 
· Maintained the monthly [image: image1.jpg]


Sales report & Sales Analysis 
· Supply Order & Reordering 
· Daily basis Check Distributor wise Discount. 
	Company:
	IBEX Global – A TRG Company
	April 2015

	JOB # 02
	Designation:
	Customer Service Executive in Telenor (Campaign)

	
	Department:
	Call Center
	

	
	Period:
	2013 September 9th
	


Responsibility & Duties:
· To answer calls on help line 345 
· Answer calls professionally to provide information about products and services & also up selling 
Continue
· To conduct team meeting with all team members on daily basis 
· To discuss QI evaluations and common mistakes being done 
· Answer calls professionally to provide information about products and services 
· Keep records of customer interactions and transactions, recording details of inquiries, complaints, and comments, as well as actions taken. Process orders, forms and applications 
	Company:
	CONTECT PLUS (BTL/MARKETING OFFICE)
	11 Months Experience

	JOB # 03
	Designations:
	Computer Operator
	

	
	Department:
	I.T
	

	
	Period:
	2011 Dec to Nov 2012
	


Responsibility & Duties:
· Data Entry 
· Data Collection 
	Company:
	CONTECT PLUS (MARKETING OFFICE)
	2 Years Experience

	JOB # 04
	Designations:
	Brand Ambassador
	
	

	
	
	Department:
	Marketing
	
	

	
	
	Period:
	2009 March to Nov 2011
	
	

	Responsibility & Duties:
	
	
	
	

	•
	Marketing
	
	
	

	•
	Products Promoter
	
	
	

	
	
	
	
	

	COMPUTER SKILLS:
	
	
	
	

	
	
	
	
	
	

	Ms Word
	
	
	Ms Excel
	
	

	Ms Access
	
	
	Ms PowerPoint
	
	

	Internet
	
	
	Email
	
	

	
	
	
	
	
	


· Excellent working knowledge of Microsoft Office. 
· Excellent working knowledge of Internet Searching 
· Faster Printing speeds 
· Speed in the use of computer 
· Excellent In Time Management 
· Filing & Data Entry 

KEY SKILLS:
Office Skills:
Office Management
Records Management
Spreadsheets/Reports

EDUCATION:
	Level:
	Matriculation
	Year:
	2006

	Board:
	Karachi Board
	
	

	Remarks:
	Done
	
	


Continue
	Level:
	Intermediate
	Year:
	2009

	Board:
	Karachi Board
	
	

	Remarks:
	Done
	
	

	Level:
	Bachelor of Commerce
	Year:
	2013

	Board:
	University of Karachi
	
	

	Remarks:
	Done
	
	

	Level:
	MBA for Supply chain
	May:
	2016

	Board:
	Biztek University Karachi
	
	

	Remarks:
	Applied
	
	



ADDITOINAL QUALIFICATION:
· Three Year Diploma in MEDICAL TECNOLOGY from J.P.M.C. 

OTHER SKILLS:
· Classified Ads Posting 
· Internet Marketing 
· Data Collection 
· Freelance 
· Data Entry Works 
· Ms office 
· window install 

LANGUAGES:
· English 
· Urdu 

PERSONAL ABILITIES:
· Ability to work with in multicultural and diverse people environment. 
· Hard worker, Sociable & Active 
· Time Management 

CAREER LEVEL:
· Mid Career 

TOTAL EXPERIENCE:
· More Than 5.3 Years 

Hobbies & Interest:
· Reading, learning, walking, and searching the internet for new information 
· Internet, Sports 
· Football 
(Reference will be furnished upon request)

AHSAN


CV No: 1733556
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