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KASHIF 
Date of Birth

:
31-05-1981.
Nationality

:
Pakistani.
Marital Status

:
Married.
Driving License

:
Valid U.A.E Driving License
Visa Status

:
Employment (Transferable)
Languages

:
English, Urdu/Hindi
Professional Education

· Graduation

: (2003) Bachelors in Computer Science from Shah Abdul Latif University, Karachi.

· Intermediate

: (1999) H.S.C in Pre-Engineering from Government National College, Karachi.

· Matriculation

: (1997) S.S.C in Science Group from Gulistan S.A.L Secondary School, Karachi.

Professional Experience - (Job Descriptions are mentioned on Page 2-3 for your kind perusal)
	S.No
	Company
	Business & Industry
	Designation
	Work period
	Duration

	1
	
	“Premium Tea & Beverages Trading” 
	“Logistics & Supply Chain  Manager”
	APR 26TH, 2015 – ONWARD
	1 YEAR

	2
	Kanz Logistics (Middle East) L.L.C
	Freight Forwarding / Logistics & Land Transportation
	“Sr. Operations Executive”
	MAR 24TH, 2012 – APR 12TH, 2015
	3 YEARS

	3
	Faisal Industries (Private) Limited
	FMCG – Manufacturer / Distribution
	“Sales Manager”
	APR 8TH, 2006 – Mar 15TH , 2012
	6 YEARS

	4
	Z2 Group FZCO
	Auto Parts - Trading/Distribution
	“General Accountant”
	DEC 01ST, 2004 – MAR 15TH, 2006
	1.2 YEARS


Professional Education
	S.No
	Certification
	Institution
	Courses
	Period

	1
	Graduation
	“Shah Abdul Latif University”
	BCS
	2000 -  2003

	2
	Intermediate
	“Government National College”
	Pre-Engineering
	1998 – 1999

	3
	Matriculation
	“Gulistan Shah Abdul Latif Boys Secondary School”
	Science Group
	1996 – 1997


Computer Skills
Microsoft Office™ (Word™, Excel™ PowerPoint™) / Windows™ (7™, Vista™, XP™) / Internet.

e-Government Services Online Portals – Operating Experience
Mirsal 2 – Dubai Trade Portal
Dubai Municipality – e-Portal Services Including FIRS, FRLA, FITR, HC & e.t.c 

Chamber of Commerce E-Portal including Certificate of Origin.
Professional Experience
	Logistics & Supply Chain Manager
(APR 26TH, 2015 - ONWARD)

	Company Introduction:  
SAVA Brands offers the premium hospitality industry in the Middle East, tailor made FB solutions that support their brand promise and create memorable experiences for their guests.

	Job Responsibilities

· Collaborating in operational activities with Operations, Sales & Marketing & Finance department to mature availability of fast moving brands in Central Warehouse as well as Agent/Distributors warehouses. 
· Support new launches, process improvement and cost saving projects, developing more business with logistics planning by making quarterly projections to maintain par stock level of brands by analyses on profit evaluation of selected brands which generate high revenue in company. 
· Planning of distributor stock replenishment using VMI model by Introducing Real Time Inventory for Collaborative Planning Forecasting and Replenishment.
· Assisting Suppliers/Customers on product Specifications & registration process, Customs & Municipality regulations by supporting them on required documentation for Air, Sea & Land shipments by monitoring overall shipping operations, as have ground level operational knowledge of Customs & Municipality documentation & Clearance, local embassies legalization and Chamber of commerce documentation. 
· Excellent Operating Command on Mirsal-2 - Dubai Trade Portal, Dubai Municipality & Dubai Chamber portal.
Effectively follow all Ports Municipality & Customs operational Standard procedures in Container Terminals & CFS Containers, cross border regulations of GCC transit shipment. Including their Rates tariff as well as Monitoring/Trouble shooting Municipality, Customs & chamber Declarations/Claims/Refund/Makasa e.t.c.

· Optimizes land transportation of all inbound/outbound shipments, including food products and food contact Products with ensuring best practices have being used to prioritizes timely movement of shipments, 
· Negotiate/scrutinize the rates with shipping agents by selecting low cost shipping mode and to secure minimum lead time in transit. Ability to  manage all Local UAE distribution by maintaining delivery Schedules, minimized delivery cost of all Volume Based transportation, arranging Land Transportation with our own fleet & outsourcing delivery by Courier & Value Express companies
· Planning, coordinating & monitoring warehouse operations including receipt/dispatch of goods for Import/Export/Transit shipments as have operational knowledge of WMS & TMS as well as ERP applications.


	Sr. Operations Executive

(MAR 24TH, 2012 – APR 15TH 2015)

	Company Introduction:
Kanz Logistics (Middle East) L.L.C are one of the leading freight forwarding company in Dubai having own warehouse & land transportation in U.A.E & G.C.C.

	Job Responsibilities

· Collaborating in sales & operational activities with Customer Care team to achieve new in/outbound leads, develop more business with Logistic planning, negotiate/scrutinize rates with agents, Air/Shipping lines, Transporters & other vendors by which enhanced optimum profitability & maintained good relationship by initiating appropriate action on their enquiries, request, complaints & suggestions.  Preparing result oriented contracts/quotations as per management approval to attract business with profit evaluation.
· Oversees Import/Export documentation of Air, Sea & Land Freight shipments including all Air/Sea ports in Dubai, Sharjah & Ajman by monitoring shipment operations as have ground level operational knowledge of Custom Clearance, Air/Sea Ports operations & Customs Warehouses also have Good Operating Command on Mirsal-2 - Dubai Trade Portal. Effectively follow all Ports & Customs operational Standard procedures in Container Terminals & CFS Container/Vehicle yard including their Rates tariff as well as Monitoring/Trouble shooting Customs Declarations/Claims/Refund e.t.c.
· Optimizes land transportation of all inbound/outbound shipments, including general & project cargo with ensuring best practices have being used to prioritizes timely movement of shipments, as administrating & coordinating large volume of transport arrangements for Exports & Imports shipments, Ability to decide cost of all Volume Based transportation, arranging Land Transportation with our own fleet & outsourcing transporters as well as equipment’s for general cargo & special equipment’s for project cargo movements.
· Planning, coordinating & monitoring warehouse operations including receipt/dispatch of goods for Import/Export/Transit shipments as have operational knowledge of WMS & TMS as well as ERP applications.


	Sales Manager

(APR 8TH, 2006 – 15TH MAR 2012)

	Company Introduction

Faisal Industries (PVT) LTD, engaged in leading manufacturing, marketing & distributing of famous range of consumer food products in Karachi – Sind - Pakistan.

	Job Responsibilities

· Managing Sales & Operational planning & supply chain of the range of products in Karachi region. 

· Effectively create relationship with Retailer/Wholesaler/Distributors/Supermarkets/Direct Consumers by promoting & motivating them to exhibit their willingness over the use of our brand products as well as increasing market share as per KPI’s defined by the Company. Monitoring sales team by preparing staff performance reports to closely oversee smooth operations of sales and set weekly/monthly targets which are surely achievable accordingly as well as randomly check ASM & TSM performances in there assign territories by ensuring product availability & shelves display Planograms to increase the products visibility. 
· Prepared & delivered training / presentation on Customer care & managerial competencies to new & old employees of the company to operate as a contributor towards company goals & developed strategies for strengthening relationship with distributors & wholesalers. Meeting on weekly basis with customer care team to come up with new ideas & customer care initiatives as leading them for the development of vision & mission statement of the Company. 
· Collaborating in Company decisions to set Product Costing & MSRP function for National market and responsible for planning & execution of promotional activities at trade & consumer level in estimate expenditure of budget. Expertise ERP - SAP application of Sidat Hyder Morshed Associates (PVT) LTD Financials/Inventory/HR including Report Writer & Graphical Representation) i-e (Administer Sales, Collection & Aging Reports, Debtor Reports, Trail Balance, Daily Bank Statement & vouchers in order to analyze the Receivables) as well as Responsible for Excel Based Monthly reports of Inventory Control, Product Arrival & Departure Programs, scheme & complementary plans, Goods Damage Report, Distribution & Mileage Report & Daily Sales Operational Report. Administer the Daily Cheques & Cash Collections, Verify & update the DSR (Daily Sales Report) to monitor the movement of Sales & Collections.

· Coordinating Warehouse Manager’s to Maintain Warehouse standard policies by administrating health & safety function, Quality control, Team Management & labor Management, Identify & Implement Warehouse Process Improvements by instructing all the staff to follow the Health & Safety Measures & to Handle Safety of the warehouse facilities & allocating responsibilities to the Warehouse Manager’s to ensure Implementation. Oversees daily incoming & outgoing goods movement, quality control & stock rotations, stock ordering, raising sales / purchase orders, Inventory & randomly physical stock checking. 

	General Accountant

(DEC 01ST, 2004 – MAR 15TH, 2006)

	Group Introduction 

Z2 GROUP FZCO is one of the Dubai’s leading trading company deals in sales & distribution of auto spare parts genuine as well as replacement for both diesel & petrol for Heavy & Light vehicles.

	Job Responsibilities

· Working in Accounts Department administer complete account of a group up to PL/balance sheet by using Manual & Computerized accounting systems & expertise on data base which is developed by Star IT Consultant for Accounts. 

· Administer on daily basis Bank Reconciliation, Daily Day Book, Trade Debtors/Creditors, Posting the values in Purchase/Sale Invoice Management, Payment/Receipt Voucher, Cash/Cheques Management, Payable/Receivable Monthly Aging, Supplier/Client Ledger, Maintaining the record & submission of monthly Balance Sheet, (Supplier, Customer & Other Parties Monthly Statements) Liabilities & Expenses, Filing of  Invoice, Vouchers & other related documents. 

· Preparing Salaries of Employees including loans, Commissions, leave encashment, Bonuses, profiles & other benefits evaluation; Making Reports on monthly basis by using Computerized/Manual Payroll System. 

· For company promotion, participate in sales team & activities programs to promote the sales in the assigned region, planning to increase the sales & image of the company, working on business relation activities utilizing sales skill in industrial & auto spare parts user market.
· Develop & maintain good customer rapport for positive company image. Promote & motivate plans for sales persons to achieve sales targets at a profitable level. Plan & carryout sales activities to agreed budgets, sales volume, values & timescales. Responsible to follow up sales inquiries. Improvement of processes, assigned task & related responsibilities. Expertise on Star IT Consultant for Financials to administer i-e (sales, collection & aging reports, debtor reports, trail balance & daily bank statement).
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