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CENTRAL STORE MANAGER
· I have to keep my employees motivated, resolve conflicts and make hard decisions for your employees.
 A successful store manager is a good leader.

· I will be working with employees, customers and management. I might have to create schedules, order supplies and write reports. Time management is essential to make sure everything gets done.

· Expected to keep and maintain a budget in almost every field. I will need to be confident in using math skills to make sure you know where your company's money is going.

· I will be in charge of hiring new employees, and being a good judge of character will help ensure that you hire the right people to maintain an efficient and motivated team. You will also need analytical skills to be able to solve problems that may come up during a typical work day.

· Ensure the buck stops. Whether it is dealing with employees, customers, management or vendors, you will have to make decisions that affect the company. Having the ability to make hard and fast decisions is crucial to your success.

· Doing a lot of communicating. This might be one-on-one to a customer, in front of a group of employees, or in a meeting with management. I might be called upon to write reports, recommendations, or reasons for termination. Great verbal communications and writing skills will help you in any of these scenarios.

· Customers are going to ask to speak to the manager. How you interact with customers is crucial for repeat business, employee morale and the health of your company. Great customer service skills will help you solve issues before they become problems, and help create customer loyalty.
PURCHASING OFFICER- SUBWAY
· Prepare purchase orders and send copies to suppliers and to departments originating requests.
· Determine if inventory quantities are sufficient for needs, ordering more materials when necessary.
· Respond to customer and supplier inquiries about order status, changes, or cancellations.
·  Perform buying duties when necessary.
· Contact suppliers in order to schedule or expedite deliveries and to resolve shortages, missed or late deliveries, and other problems.
· Review requisition orders in order to verify accuracy, terminology, and specifications.
LOGISTICS ASSISTANT OFFICER
· Receive shipments and ensure both quality and quantity
· Trace, track and expedite purchase processes
· Create and maintain contact with vendors and customers to ensure timely delivery of goods
· Interact with third party logistics service providers
·  Audit freight cost and documentation
· Ensure accuracy of all inventories
· Maintain communication with warehouse staff to ensure proper working order
· Review bills, invoices and purchase orders
· Ensure all payments are processed in time
· Assist customers with inquiries
· Create packing lists and update shipment information in database
· Organize files both manually and electronically
· Monitor and facilitate repair orders
· Coordinate deliveries for repaired or returned items
· Ensure that the warehouse has sufficient space for incoming deliveries
· Ensure that all items are properly numbered and tagged
· Dispose of unserviceable or damaged items
· Conduct safety procedures for outbound shipment vehicle
· Reconcile hand receipts
· Manage warehouse security related work such as preparing badges, passes and identification cards
WORK EXPERIENCE;

July 2015- Present


STORE MANAGER


FOOD CENTRAL STORE/ SUBWAY




PURCHASING OFFICER
October 2012- May 2015
LOGISTIC ASSISTANTS OFFICER

ZERCO WAREHOUSE CARGO
JULY 2008- SEPTEMBER 2012

STORE IN CHARGE

ENOC- ZOOM CONVENIENT STORE




EMIRATES NATIONAL OIL COMPANY
ENOC – ZOOM SUPERMARKET

TRAININGS AND SEMINARS:
· MANAGER TRAINING/ SUBWAY



BAHRAIN

OCTOBER, 2015

· FIELD CONSULTANT TRAINING/ SUBWAY

BAHRAIN

NOVEMBER, 2015

· PROCUREMENT TRAINING



BAHRAIN

NOVEMBER, 2015

· BASIC SUPERVISORY TRAINING


DUBAI, UAE

SEPTEMBER, 2010

· MANAGEMENT TRAINING



DUBAI, UAE

JANUARY, 2010

· FIRE FIGHTING TRAINING



DUBAI, UAE

NOVEMBER, 2009

PERSONAL DATA:
NICKNAME:


DENS

COUNTRY OF ORIGIN;

PHILIPPINES

AGE;



36 YEARS OLD

STATUS:


MARRIED

GRADUATED:


2 YEARS DIPLOMA





Computer System and Office Management
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