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Muhammad
Visa Status:
Tourist (Long Term) 


■ Profile Summary

Organized and experienced store clerk/storekeeper, expert in maintaining the flow of goods to ensure accurate merchandise inventory. Key skills and qualifications include:

· Accurate, superior written/oral communication, documentation and computer skills.

· Good knowledge of occupational hazards.

· High School Diploma.

■ Employment History
Store Attendant in Garments Factory L.L.C 
From 05th September 2012 to 22nd July 2015 (2 years and 10 months)
Main Responsibilities
· Physical checking and verification of trim according to invoice. 
· Issuing and receiving of trims to packing and production. 
· Manage the new styles according to PO sheets and Trims sheets.
· Manage trims card and colour quantity card.
· Data entry on Computer. 
· Manage the stock and liabilities. 
· Report to Manager and Merchant deport for any problem.
· Maintaining the environment of store clean.
· Holding the trim properly. 
· Maintaining the files of style. 
· GRN 
■ Academic Qualifications
· Graduation from Hazara University in the year of 2011.

· Intermediate of Arts from BISE Lahore in the year of 2009.

· Matriculation of Science from BISE Abbottabad in the year of 2007.
■ Computer Skills
01 year diploma in Office Automation from Enaic College of Information Technology. Good hands on Windows, Microsoft Office and others related software.
■ Strengths
· Fluent in Arabic, English, Urdu, Hindi and Sinhala Languages.
· Pleasant personality.

· Fast learner.

· Good team member.

· Good working skills on computer.
■ Personal Information
Date of Birth
:
01st Mar 1991

Marital Status
:
Single
Place of Birth
:
Haripur Pakistan

Nationality 
:
 Pakistan
Religion

:
Islam
■ Declaration
I hereby declare that the information furnished above is true to the best of my knowledge and belief.
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