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OBJECTIVE

To obtain a position utilizing my extensive background in Data Entry & IT with a highly competitive organization that offers the opportunity for personal and professional growth.  Desire a position where I can utilize my knowledge and experiences with a career growth potential. I would like to work with dedication, determination and enthusiasm to obtain the organizational goals in synchronization with the management. I believe in result- oriented hard work along with quest for self- satisfaction. 

	ACADEMIC

	Degree (BSc)
	BACHELOR DEGREE IN ELECTRONICS

	TECHNICAL

	COMPUTER – Diploma in Computer Application
	MS OFFICE, PHOTOSHOP, PAGEMAKER


WORKING EXPERIENCE 

↗.      Worked  from  2014  May to 2015 February  as a Typist/Designer with CYBER CAFE,
            Kuttiyadi, Kerala – India. 
↗.      Worked form 2013 January to 2014 March as a System Administrator with M/s. EVM 
            NISSAN Kozhikode , Kerala – India.  
DUTIES & RESPONSIBILITIES
· Data entry 
· Job works Typing
· Office administration and managing 
SKILLS SUMMARY
· Hardworking and Sincere.
· Excellent in  Data Entry and  MS Office
· Excellent communication and interpersonal skills.
PERSONAL DETAILES 

Name                    
:  
SAJEER         

Nationality
:  
Indian

Sex                          
: 
 Male

Religion
:
Islam 


Date of birth          
:  
19-10-1990

Marital Status         :
 Single
LANGUAGES KNOWN
  ENGLISH, ARABIC, HINDI  AND MALAYALAM
DECLARATION
 I solemnly declare that the facts furnished above are true to the best of my        knowledge and belief






                                      
SAJEER CV NO. 1734798





� HYPERLINK "http://www.gulfjobseeker.com/feedback/submit_fb_em.php" ��Click to send CV No & get contact details of candidate�


 �












