	[image: image1.jpg]



AREAS OF EXPERTISE 

Accounting Practices 
Administrative skill

Communication Skills

KEY SKILLS AND COMPETENCIES

Prioritizing and managing multiple task simultaneously.

Executing process improvement initiative

Flexible and fast-learner, yet disciplined and detail oriented.

Language skills 

· English - Read, Write & Speak.

· Malayalam - Read, Write & Speak.

· Hindi –Speak

· Arabic- Read, Write.

PERSONAL SKILS 

Effective time management
Proactive & Assertive

Flexible & Approachable.
PERSONAL DETAILS

DOB: 27-10-1990

Nationality: Indian

Marital status: Single

VISA DETAILS

Visa Status            :   Visit visa 3 months 
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CAREER OBJECTIVE
I am a Accounting professional looking to obtain a challenging position in forward looking companies for utilizing my skills and abilities that offers professional growth while being resourceful, innovative and flexible. I want to be creative, learning and contributing towards the success of the company.

Currently looking for a suitable position with a reputable and ambitious company. 

WORK EXPERIENCE

· , TIRUR-INDIA.

POSITION :  ACCOUNTANT

(1 YEAR)

Duties & Responsibilities:-

· Preparing invoices

· Direct involvement with operations and day-to-day transactions.

· Prepare cashbook on daily basis.

· Ensure the completion of batches in the assigned time

· Conduct the feedback sessions.

· Handled monthly journal entries, accounts and various ledgers.

· Reviewed various account and handled preparation of P&L account and Balance Sheet.

· Corrected errors in account handling and introduce work process by which accounting tasks are more efficiently handled.

· Managed accounting operations, accounting close, account reporting and reconciliations.

ACADEMIC QUALIFICATION

· BACHELOR OF COMMERCE (B.Com) 
CERTIFIED COURSE COMPLETED
· Diploma in financial accounting  (Tally, Peach Tree, Focus, Quick books)

· Ex-NGN, Wings, Daceasy, Myob

· Microsoft Office (MS Word, Outlook)

· Microsoft Excel  
PERSONALITY SKILLS

· Smart working

· Confidence

· Dedication

· Honesty.

DECLARATION

I hereby declare that the above information are true and correct in my knowledge and belief.
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