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                                                                                                                                                                                                                              RIWA 
OBJECTIVE
To obtain employment in an institution that has a diverse population  with opportunities for personal and professional growth and contribute positively to the goals of the organization utilizing values-oriented and innovative ideas and ideals 

CAREER PROFILE

· A self-driven professional educator with at least nine years of  extensive experience in management and education, with academic expertise  in  English and Business Technology.   Skilled at developing students’  potentials  at all levels of achievements. Creative in utilizing skills to design and implement curriculum and program structure. Establishes an environment conducive to learning that meets the physical, emotional, intellectual, social and creative needs of learners. Effectively communicates with  students, parents, and other stakeholders to achieve targets. Flexible in developing efficient strategies to address any situation at hand. Advocates collaborative  learning  with emphasis on  respect to individuality. Great team player who values cultural diversity as a means to establish solidarity to meet overall goals of the organization.
EDUCATION

· Diploma in Language and Literacy Education(2008-2012) 
University of the Philippines Open University-Philippines

· BS Secondary Education(2005-2006)   

Holy Angel University-Angeles City,Philippines

· BSBA Major in Management and Entrepreneurship(1996-1999)    
Angeles University Foundation -Angeles City, Philippines
CERTIFICATIONS/LICENSES

· IELTS Certificate (Average Band Score: 7 )
· Professional Teacher,  Major in Business Technology
Philippine-issued PRC License Number 885946 (Grade= 82.4%) 
· Philippine-issued Civil Service Eligibility-Professional  (Grade= 81.62%)
SKILLS

· Excellent communication and interpersonal skills

· Fluent in English and Filipino

· Proficient in Microsoft Word, Excel and Power Point 

· Efficiently willing and able to work with a  team in the development and implementation of projects and programs to reach management goals and targets

PROFESSIONAL TEACHING EXPERIENCE
· High School Teacher (June 2012-May 2016) 

      Sindalan High School- Pampanga, Philippines

   
· Developed and delivered individualized and  comprehensive Grade 10 English lessons to ensure class participation, enhance literary skills and  foster a conducive learning environment
· Targeted development of communicative competence, creativity, critical thinking and collaborative skills using multimedia and cooperative learning activities
· Grade School Teacher (June 2007-May 2011)
Sindalan Elementary School- Pampanga, Philippines




· Taught Grade 4 and 6 English, Math, Science and Computer Classes

· Designed and instituted content-based reading programs for learners to develop genuine love for reading 
· Grade School Teacher (June 2006-May 2007)
      Shepherd’s Light Learning Center- Pampanga, Philippines 
· Handled a self-contained Grade 4 class and Grade 5 and Grade 6 computer classes

· Utilized various teaching strategies which encouraged student participation

MAJOR RESPONSIBILITIES/LEADERSHIP ROLES  HELD
· English Coordinator-Sindalan High School(June 2011-March 2013;June 2015-March 2016); Sindalan Elementary  School (June 2007-March 2011) 

· Coordinated with overall plan of school head for finality of design and   implementation of yearly action plan of the English Department for all Grade Levels

· Communicated with colleagues to ensure that program and project targets were met

· Initiated and designed remedial reading programs and review sessions

· Presented seminars for professional development

· Facilitated mentoring programs and school learning activities 

· Disseminated information to colleagues directives from school head

· Prepared and submitted narratives of activities  and  year-end accomplishment report    
· Class Adviser(June 2006-March 2016)
· Instituted positive classroom management strategies and disciplinary programs that effectively handled behavior problems

· Updated records of students 

· Communicated with parents and colleagues student concerns to address  individual  needs

· Created a safe and healthy environment to promote camaraderie and sense of belongingness 

· Attended home visits to students with special concerns and at risk of dropping out

· Secretary-SHS Teachers’ Multi-Purpose Cooperative ( June 2013-March 2016) 

· Prepared minutes of the meeting and  other pertinent documents of the cooperative
· Drafted policies for approval of the body

· Secretary-SHS Mother PTA Officers (June 2014-March 2016) ;
                          SES Mother PTA Officers(June 2012-2013)
· Prepared minutes of the meeting
· Coordinated with Mother PTA Officers regarding meetings, student concerns and   school requirements

· Represented colleagues in meetings with other internal and external stakeholders

· Prepared and submittedyearly accomplishment report of Parent Teacher Organization
· Communications Officer, Risk and Disaster  Reduction Response and Management Team (June 2013-March 2015)
· Disseminated information on safety and evacuation plans 
· Ensured relay of information to the student body and community using social media

· Journalism Coordinator(June 2011-March 2014) 
· Designed  Grade 8 and 9 Journalism curriculum
· Handled Grade 8 and 9 Journalism elective classes

· Scouted for potential young writers to equip with higher order level writing skills

· ICT Coordinator(June 2010-March 2011)
· Coordinated  database management with grade leaders
· Organized and facilitated trainings to  colleagues in the utilization of the school’s information system

· Handled and designed computer class program  of Grade 6 students

CAREER HIGHLIGHTS

2016    Chairman, National Achievement Test for Grade 10 Review Program

            Sindalan High School 

· Collaborated with subject area coordinators for the content of materials for the review program 

· Prepared schedule of review classes for all Grade 10 teachers and students

· Monitored, evaluated and submitted accomplishment report on the implementation of the intervention program

2015   Demonstration Teacher, Regional K to 12 Training Workshop for Grade 10 English Teachers, Department of Education-Region III, Philippines

· Presented a demonstration lesson for Grade 10 students utilizing the K to 12 curriculum design 

2014   Resource Speaker,District Strategic Planning Seminar for School Leaders

            Sindalan High School 

2013  Organizer/Resource Speaker, District Child Protection Policy Seminar for  

           Teachers

           Sindalan High School 

2012   Implementer/Resource Speaker, Division Summer Remedial Reading Program      Department of Education, Division of City of San Fernando, Pampanga, Philippines

2011  Chairman,Philippine Individual Reading Inventory and Reporting Database System for Grade 1 to Grade 6 pupils

            Sindalan Elementary School 

2010   Awardee, Outstanding Teacher Coach   

             Winning Coach- Division Level-Editorial Writing

             Winning Coach- Division Level-Declamation Contest  

             Sindalan Elementary School

2009   Chairman/Resource Speaker, GSC Essentials for Teachers
            Department of Education West District- Pampanga

2008   Resource Speaker, QUASSATHS for Teachers

            Department of Education-Division of City of San Fernando,-Pampanga 
RELEVANT EXPERIENCE 
·  Part-time Administrative Assistant (2002-present)


 RV Cruz Enterprise-  Pampanga, Philippines
· Prepares correspondences, monthly billing and salary reports/payroll of staff
· Keeps record of  stock inventories
· Administrative Assistant(2000-2002)


Riwa’s Foodmart -Pampanga, Philippines 
· Monitored purchases, pricing and inventories of stocks
· In-charge of record keeping  
· Human Resources Department-Administrative Assistant(1999-2000)

Metropolitan Bank and Trust Company , Makati City, Philippines
· Prepared internal correspondences

· Received, filed and forwarded document for transmittal to designated group
· Handled and coordinated with department heads request calls from branch officers on human resource requirements

VOLUNTEER/COMMUNITY SERVICE

 
     2015   Chairman,  BCCP  Daily Vacation Bible School-San Agustin Chapter
               Bible Christian Church of Pampanga- Pampanga, Philippines
· Coordinated a  reach-out program to at least 80 primary to intermediate school aged children in the community for a 5-day values formation program

· Provided expertise to colleagues with a 3-day intensive training  to familiarize themselves with the curriculum design and ensure  proper implementation  of the program
· Created and encouraged mobilization of  a logistics team comprised of  a minimum of  30 regular volunteers to sustain requirements of the project



SEMINARS AND TRAININGS ATTENDED

· Regional K to 12 Training Workshop for Grade 10 English Teachers (May 2015)

· SWOT Analysis Workshop Training for School Leaders (May 2014)

· Division Seminar on Child Protection Policy (May 2013)

· Intel Teach Program: Essentials Course Traing for Teachers (April 2012)

· Regional Workshop on Education for All (EFA) and Education for Sustainable Development(ESD) in Basic Education (May-June 2011)

· In-Depth NEPP Training on Language and Reading Content Strateges for Grades III to VI Elementary English Teachers (October 2010)

· Division Hands-On Training/Workshop on the Utilization of Philippine Reading Inventory (PHIL-IRI) Reporting and Database System (November 2009)

· Two-Day Intel Teach Getting Started Course Enhancement Training (October 2009)
· S.Y. 2009-2010 Regional Training of School Paper Advisers and Campus Journalists (September 2009)

· NCBTS-TSNA and IPPD District/School Training Roll Out & Orientation for Teachers (May 2009) 

· Division Hands-On Training/ Workshop on the Reporting and Database System for the   National Implementation of School Readiness Assessment Program (May 2009)
· Division Teacher Induction Program (May 2009)
· Division Capability Building Seminar/Workshop for Elementary Science Teachers
           (November-December 2008)
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Three-Day Division Training Workshop on Webpage Development Using HTML and Frontpage Application (May 2008)
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