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Amit.289361@2freemail.com 
OBJECTIVE 
A self-motivated responsible and working person. I enjoy challenges put forth to me and exacting details and skillful targets at evaluating problems and communicating possible solution. Capable of making significant contribution to the efficiency of organization. To obtain the position that allows me to utilize my skills in logistics and warehouse management & contribute to a company. 
Summary of Skills
· Capacity to work with multi-cultural teams, Sales Management, Lead strategic initiatives, Co-ordination and ability to coach, Customer / Client Servicing.

· In-depth knowledge of the process and standards of business operation
·  Excellent organizational and time management skills
· Ability to interact effectively with colleagues and customers
· Quick problem solver with ability to meet deadlines within limited time period
· Diplomatic, positive attitude and ability to perform tasks under pressure
· Possess excellent negotiation
· Familiar with data entry and word processing tools
· Strong leadership with strong supervisory skills
Personal Strengths

Highly self motivated, ability to think conceptually, flexible & dedicated to providing high standards of performance. Excellent organizational, communicative and advisory skills with ability to stimulate others to achieve higher levels of performance & productivity. 

Professional Experience Summery 
 12 + years of Materials and Warehousing Management experience including material take-off and flow sheets; determining quantities for procurement; procurement activities including vendor sourcing, requisitioning, procurement and expediting; warehousing including receiving and issuing. Utilized Iscla 2.2 and JD EDWARDS ( ERP ) computer systems for take-off, procurement and material tracking. Intend to have a career, which would explore my potential to its maximum and evolve me as a better professional throughout my career. Good communication skills & having supervisory skills in warehouse management . Dependable , flexible , disciplined & dedicated to put objectives first with self – motivation & honesty .
Qualifications

Academic Qualifications

:
Bachelor of Commerce 

Professional Qualifications

:
Theory and practical knowledge of Export        .          .                                                                      Documentation and Custom formalities in India

Diploma in Computers at Aptech Computer Education Center

· DBMS: Dbase IV, Foxpro

· Spreadsheets : MS Excel, Lotus

· Presentation software : Power Point

· Word Processing : MS WORD

· Internet

Working Knowledge of WMS (Warehouse Management System), Epicor Scala (Finance & Warehouse Management Software) JD Edwards ( Oracle base , ERP ) – Used in Dlink Middle East.

Work Experience

July 2005 till date



Assistant Operation Manager – Logistics / Purchase / Operation 
Dlink Middle East FZCO
Situated in Jebel Ali Free Zone, providing Logistics & Distribution facility for the entire Middle East, Africa and Parts of Russia. Dlink, a leading manufacturer worldwide of Wireless Networking products ( Routers, Modems, Switches, VOIP products)  is an MNC having branches in 56 countries and Head Quarters in Taiwan

Job Responsibilities:-

(Average Container movements in a month :50 - 60 ctnrs.)

(Average Airfreight movements in a month : 15 shipments)

Logistics / Warehousing & Operation ( 2005 – 2010 ) :

· Managing the daily activities which involves decision making and reporting to the country head with the manager.

· Guiding and directing the work of the Subordinate employees (Subordinate employees include Client Co-ordinators, Warehouse Supervisor) 

· Report and Data maintenance of inbound /outbound stocks, and analysing in terms of receipts/ dispatch turn around time, Accessories/Machinery availability.

· Liaisoning with Auditors to ensure smooth  stock Audits

· Appointing new Forwarder /Courier/Clearing/Insurance agents based on competitive quotes and services 

· Working on projects .

· Attending Customs related queries and licenses renewals. 

· Taking care of 3PL ( Third Party Logistics ) operation .

· Preparing of stock receipt docs. Such as GRN and Landed cost docs.
· Liaise with Shipping Co, forwarders and Ports and Customs regarding the smooth flow of both inbound/outbound containers to and from the port.
· Taking care of entire South-Africa market. 

· Handled the tasks of conducting training sessions to promotional staff on the product and service of the company
· Supervised and monitored the store to ensure high quality service to the customer
· Develop effective transportation without any delay.
· Warehouse insurance, get the best rate from market and take action accordingly.
· Managing / controlling 14 warehouse employees / staff . Arrange firefighting, medical tanning and take care all others necessary requirements. 
Purchase :
· Purchase Planning : Sample Surveys/Testings, Product Forecast and Ordering,  Phase-In/Phase-Out/Product Transitions/Clearance materials Sale and Management.

· Purchase Reporting & Statistics Analysis: Maintaining Actual and Statistical data related to Stock & Sale, Stock Ordering and Rotation, Sales & Promotional achievements.

Key Achievements in Operation / Logistics : 

· Instrumental in implementing  the Bar Code System for Product Bar code scanning

· Helped Implement Online Ordering System 

· 100% stock accuracy 

Accounts Assistant 

Electromec LLC 

Trading and export of Building materials . Having major clients like Dubai Dry Docks and major construction Companies.

  Job Responsibilities:-

· Quotation for Inquired products  

· Invoices and dispatch documents 
· Back office customers support .

· Responsible for coordination and communication between the sales and production department.

· Interacting with existing clients, disputed clients and forming new clientele.

· Preparing invoices.

· Independent official correspondence.

February 2000 - August 2003  

Import/Export & Sales Executive

Bridgeston Tyres Lmtd. Company  – India

        Trading and export of tyres .  Mail distributer of M.P. ( Madhya Pradesh ) .

Job Responsibilities:-

· Assisting the Export Manager in export documentation and formalities. 

· Coordination between Sales Executives &  reporting to the Sales Director.

· Responsibility of maintaining the set target.

· Responsible for coordination and communication between the sales and production department.

· Interacting with existing clients, disputed clients and forming new clientele.

· Preparing invoices.

· Independent official correspondence.

Personal Details

Date of birth



:
July 05, 1983

Nationality



:
Indian

Marital Status



:
Bachelor

Visa Status



:
Jebel Ali Free Zone Employment Visa 

Languages Known


:
English / Hindi  

Licence: - Dubai Driving Licence. 
Hobbies : -    To play Chess & Swimming.
