            RESUME
	Sanjay 


	[image: image1.jpg]





    

CAREER OBJECTIVES: 

          To work with an Organization where professionalism and enthusiasm are recognized 

And continuously acquire skill in emerging trends.

WORK EXPERIENCE

Presently Working with " Middle East LLC" As Assistant to Planning 
 Since April 2014.

· Worked with “ Geetanjali Mines & Minerals  Pvt. Ltd.” Science 2009 to 2013 as Operation Manager.
We Deals in all type of Quarts, Feldspar, Dolomite , Cheep set and Silica. I was responsible for developing mining area, labor, Production and dispatch.  Operated 6 Major Mining area of Quartz and Feldspar  in Rajasthan.

I have experience of Developing of mines of Marble and Granite 

Worked in all major area of Marble Granite, Quartz & Feldspar in Rajasthan. 

· Worked with “ MAC Insurance Auxiliary Services Pvt. Ltd.” (Jodhpur Based General Insurance Service Provider Firm)As Manager Operations from 2008 to 2009

· Responsibilities :

· Communicate with Rajasthan Team & assign new claims(Cattle and Motor) to Team Rajasthan every day.

· Providing solutions according the queries of customers and communicate to customer service manager for smooth and quick payment releases.

· Responsible for Team performance to achieve Targets on time.

· Inspecting second hand  motor vehicles valuation and decelerating vehicle IDV for Mahindra True Value Shop.

· Responsible for managing office staff and office structure.

· Worked with  “ICICI Lombard GIC Ltd.” As Associate Q.C. (Claims Dept.)  2005 to 2007

· Responsibilities:

· Communicate with Rajasthan Team & assign new claims to Team Rajasthan every day.

· Providing solutions according the queries of customers and communicate to customer service manager for smooth and quick payment releases.

· Responsible for Team performance to achieve Targets on time.

· Worked with “Satnam Motors Pvt. Ltd.” (Honda 2Wheeler) Authorized Dealership, Jaipur. As DMS Executive. For 2 year  2003-2005
· Responsibilities : 

· Minting Dealer Management Systems Data.

· Responsible to forward all sales reports and activity to head office.

· Responsible for new vehicle insurance. 

· 2 year of experience in ”JivanDeep Marketing (P) Ltd.”, Surat (India)  
Multi Level Marketing Company. As Marketing Officer (june2000- feb.2002) 
· Responsibilities
· Studied the market and designed targets for business developing team.

· Manage the territory zonal offices, and make communication with head office.

· Involved in company’s software and website development team. 

· Created Database Trigger, Stored Procedure, Function, and Package. 

· Responsible for Performance Tuning.

· Worked with “Rajesh Motors (P) Ltd.” (Maruti Authorized Showroom) As Star Sales Executive (One Year)1999
SKILLS AND QUALIFICATIONS 

Can work competently with minimum supervision




Follows rules and regulation of the institution




Responsible in any task given




Flexible, willing to be trained, and willing to learn




Computer Literate




Has time management

Strong verbal communications
Good problem solving skills




Can sing and with guitar skill




A friendly and engaging personality.




Comfortable working with members of the public.

COMPUTER SKILLS:
Programming
  

VB - 6.0, C, C++, TURBO C,   

Environment
 


windows 9X Window-NT and MS-DOS

Databases
           

Ms-Access 97/00/XP/03, 

Software Packages   


MS-Office 95/00/XP/03, Dreamweaver, Photoshop 

Analytical Skills        


Database Management, Software Management and 





Data Structuring.

Others

         


HTML and Tally 5.4

EDUCATION QUALIFICATION:

Bachelor of Commerce, May, 2002.

Rajasthan University, Jaipur

Aptech Certified Computer Professional.2002 

Aptech Computer Education Center, Subhash Nagar, Jaipur (Raj.)

Senior Secondary and Higher Secondary(1994 & 1996)
Rajasthan Education Board of Ajmer (Rajasthan)
PERSONAL DATA


Name



:

Sanjay 


Father’s Name 

:

Radhay 


Date of Birth


:

10th September 1980


Language Known

:

Hindi, English & Local

Marital Status


:

Unmarried

Nationality  


:

India


Hobbies 


:

Cooking & Traveling


Strength


:

Self Confident and Adjusting Nature



I hereby declare that above information is truth of my knowledge
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