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CAREER HIGHLIGHTS



· Competent and result oriented professional with experience of 10years 4month across Store, Logistic, Dispatch, Inventory Management, Warehousing, Container Management, Transportation, Team Management, etc.

· Well versed in establishing systems & procedures for effective management of distribution and transportation operations with ability to provide total Logistics solutions to ensure cost effective and smooth flow of materials.

· Proficient in carrying out warehousing operations by assuring optimal inventory levels to attain maximum cost savings with minimum holding of stock.

· Skilled in implementing modern inventory management systems to maintain logical inventory levels avoiding building up of dead/ slow moving stock.

· Articulate communicator, deft in coordinating and negotiating with the vendors for cost effective procurement and achieving significant savings through effective evaluation & strategic sourcing of vendors.

· Proficient in administration & office equipment, experienced in Microsoft Word, Excel, PowerPoint, Access, Outlook, Lotus Notes, Internet Research, & Macintosh applications, Dbase, FoxPro, C, C++ Data Entry, Typing and Competent with Windows 95 / 98 / NT / 2000 / XP.
· Working in SAP Business One Software and Online SAP web portal (Global Vender Portal)
· Working in ERP-9 (Tally)
EMPLOYMENT HISTORY


Material Control Coordinator                 

        
                                  Dec 2015 – current  
Afghanistan.
Responsibilities:
· Set-up a proper Material Control System In which the Warehouse Control System is linked to Contractor’s MTO and Procurement Applications.

· Design and Establish warehouse facilities.

· Establish Proper Material Control Procedures with regard to the Issue of free issue Material are issued in line with the contractual schedule as agreed with the subcontractor(s).

· Ensure a proper handling of certificates and vendor documentation through the document control.

· Expedite the procurement department for late free issue material.

· Overall supervision and management of contractor's site storage area(s) and lay-down area(s).

· Supervise Mobilization and demobilization of warehouse facilities.

· Execute Material Preservation and handling Procedures.

· Assign warehouse qualified Personnel.

· Supervise the Issue of free issue material to subcontractors.

· Supervise the Operation and Maintenance of contractor's warehouse control System.

· Prepare regular material status report.

· Handle Spare- and left-over Material.
Store Officer                        

           
                                           June 2014 – Nov 2015  
Agri King Tractors & Equipment's Pvt. Ltd. Village Majholi, Dist. Solan, Himachal Pradesh, India
Responsibilities:
· Worked at receipt (Material loading & unloading), In –Process and Inward Store stages.

· Handling Raw Material Requirement.

· Maintain GR records on daily basis.

· Preparation of GRN/MRN/Invoices/Indent/ Bills and Challans.

· Verify and check all the bills before the dispatch.

· Handling Packing Material & General Goods.

· Use FIFO /ABC method in Store.

· Maintain all the details related to Material inward and outward.

· Working with ERP - 9 systems for data feeding and to making Invoices.
· Daily manpower report of Stores.

· Time to time Rejection send to Suppliers.

· Time to time check all dispatch material.

· Maintain all the works related to Material Inward & Material Outward. 

· Focusing majorly on tight Inventory control in Finished Goods & Raw Material.

· Updating records daily and co-ordination with Suppliers & Customers.

· Proper reconciliation of all customers & suppliers.

· Inventory Control & Zero percent accident.

· Responsible as Department Representative for TS company certification systems.

· Checking MRN, Passing the bill. 

· Hand over the related documents to, Account Department with Requirements, and Information to concern dept. 

· Checking Shortage, Excess, Rejection Etc.

· Managing issue of material 

· Punching the issue slip in the system, maintain the stock of all the store regular material.

· Indenting as per Requirement, Follow up etc., 

· Physical Verification of store material, keep the material as per storage Plan.

· Preparation of store consumption report.

· Slow & none moving Report, Stock in ledger And Reports required time to time.

· Responsible For all Mention Store Data.

· Record keeping of all relevant documents
· Prepared the daily critical shortage list and deal with Purchase Department.
Store Executive


           
                                                                 Feb’12 – May’14 
ICMC Corporation Pvt. Ltd. Village Bagbania, Dist. Solan, Himachal Pradesh, India
Responsibilities:
· Taking Daily Inventory and prepare in SAP Software.
· Receive Material from FNG line. Palatalizing in rows properly by material category.
· Overall responsible for activities related to dispatch.
· Performance monitoring of customers.
· Control of receiving and accounts copy daily basics.
· Knowledge of SAP Create sale order.
· Handling client like Handling of the Manpower’s.
· 100% Delivery customer recruitment
· Daily Report in Top Management, Plant Head G.M, Warehouse Manager
· Arrange packing material (bins, wooden pallet, box) for dispatch
· Document preparation for Dispatch
· Calculate Bop parts and Raw materials as per daily production plan
· Plan for dispatch as per daily Requirement
· Maintaining stock records, Daily issues and preparing of GRN for Accounts and ledger
Purposes, Bill passing Monthly consumption report of Raw Materials and components, detail of imported.
· Detail of job work party wise. 
· List of pending returnable gate passes. To ensure material issued on first in first out basis FIFA. 
· Daily receiving of materials as per order received from customers.
· Packing of materials as per requirement and timely dispatches.
Warehouse Supervisor






         Apr’09-Dec’11

KULAK, LOGCAP III, KULAK Construction Co., LSA Adder/Ali Air Base, Al Nasariya, Iraq

Responsibilities:

· Verifying all items being received and/or shipped to or from the warehouse.

· Order processing, data entry and updating of Warehouse Management System (WMS).

· Supervise a team of warehouse assistants to ensure smooth running of daily warehouse operations.

· Plan and schedule of manpower and resources deployment

· Ensure compliance of Work Instruction and SOP by operation team

· Maintenance of inventory accuracy through regular cycle counts

· Attending to customers’ enquiries and requests.

· Operation of Material Handling Equipments, e.g.: forklift Loading / picking / unloading of good.
· Responsible for:

· Order picking and packaging in small plastic bags.

· Remove material from storage and prepare for shipment.

· Noting and reporting discrepancies and obvious damages upon inspection of material.

· Verify the accuracy of the daily receiving report/shipping log.

· Working with codes (numbers and letters), entering codes in to computer system.

· Storing, stacking or palletizing materials in preparation for storage and/or shipment.

· Maintaining location within compliance of safety policies and procedures.

· Filling of all paperwork per documented procedures. Preparing material order send to HQ.

· Dealing with local vendors and negotiating for buying material.

· Sending material all over in kulak camps. Working on the variance report daily

· Handling hazmat material and labeling properly; Operating Lift equipments to move or load and unload truck and trailers.
Certificates of Appreciation

· Certification of Appreciation from Kulak- Excellent Support Kulak Warehouse.

· Certificate of employment and appreciation from Kulak Construction Company, Iraq.

· Employee of the year award from Kulak 2010.

CLSS Warehouse Supervisor





       Jan’06-Mar’09

KBR, LOGCAP III Subcontract Employee (KULAK Construction Co), LSA Adder/Ali Air Base, Al Nasariya, Iraq
Responsibilities: 

· Assisted Loadmasters in the receipt, dispatch and movement of goods.

· Assisted as directed in the loading and unloading of containers.

· Verified all items being received and/or shipped to or from the warehouse.

· Noted and reported discrepancies and obvious damages upon inspection of material.

· Verified the accuracy of the daily receiving report/shipping log.

· Monitored and solved any Warehouse issues.

· Assisted the development of logistical plans for US Military. 

· Provided different Policies, Procedures necessary to provide support in the logistical area of cargo distribution by air and land, and reshipped to warehouses to ensure proper paperwork for all items, also in charge of tracking Items and providing support to Southern Bases of OIF. 

· Responsible for accuracy on IBS-CMM (Container Management Support Tool) and maintain Excel databases.

· Handled Storage, PMCS and issue of all project furnished tools and rentals.

· Functioned as interface between logistics functions to ensure efficient, timely, and cost effective support to the customer.

· Coordinated with environmental, safety, and other shared services functional areas as appropriate in regard to logistical functions to support LOGCAP III in DOD classes of supply.

· Responsible for coordinating shipping and receiving sustainer shipments from Kuwait, through the northern theater of Iraq.

· Assisting Management in accomplishing short and long term goals for department and Provides direct coordination with lead yard personnel and administrative department.

· Maintained location within compliance of safety policies and procedure; Handled and managed Government Property desired.

· Air Sustainment to include compliance with U.S. Air Force TM 20-240.

Highlights 

· Clear understanding of the following Operations paperwork: TMR’s, Convoy manifest, shipping/receiving placards, MROs, materials request forms.

· Knowledge of use RFITV Tracking system and CMST (Container management System)

· Trained in various KBR HSE functions to include but not limited to Blood Borne Pathogens, Confined Spaces, Hazw-oper, Ground Guide Procedures, Hearing and Ear Damage.

· Trained on MHE equipment: 8k-10k forklifts, pallet jack and banding equipment as well as other various equipments used to secure and ship/ secure loads on various forms of TTM equipment for movement in a safe manner throughout the theater of Iraq. 

· Understand and perform interpretation for KBR Tool Box Topic and TSTI-1 and TSTI-2 for Kulak employees working on KBR CLSS/JDC T-1
Certificates of Appreciation

· Certification of Appreciation from:

· KBR Supported CL IV mission for Camp Delta from June 2007 to September 2007 Joint Distribution Center Tallil.

· KBR Cob Adder Joint Distribution Center Bridge Mission - Joint Distribution Center Tallil.

· KBR Dedication to excellence, technical competence, and customer support demonstrate Great Professionalism and Selfless Service, and Contributed to the successful mission of local and remote customer units - Joint Distribution Center Tallil.
EDUCATION DETAILS 



· MBA in Material Management and Logistics & Supply Chain Management. From KSOU Started in 2014
· BA From Shobhit University. 2014
· Additional Qualification: Completed 1 year Advanced Diploma in Computer Application in 2012
· Senior Secondary from Punjab School Education Board, Mohali, Punjab India in 2000.

· High School from Punjab School Education Board, Mohali, Punjab India. In 1998
OSHA TRAININGS AND COURSES ATTENDED



· OSHA 30 Hour Construction Course – Certification from US Department of Labor (600421845).
· Power Industrial Lift Trucks OSHA N 1910.178

· Walking & Working Surfaces Subpart D 1910-.26.

· KBR Lockout / Tag out Training OSHA 29 CFR 1910 Subpart J.

· Hazard Communications Subpart Z 1910.1200.

· Personal Protective Equipment for general Industry-KBR training HSE Plan 40 OSHA 29 Subpart I (10-Feb-09).

· Total Safety Task Instructions & Activity Hazard Analysis Safe Work Practices OSHA 29.

· Occupational Noise Exposure 1910.95 Subpart G (12-Jul-09)
Hobbies: Playing Cricket and Reading
REFERENCES AVAILABLE UPON REQUEST
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