David
Professional Synopsis: A diligent, professional with extensive
 analytical and numerical skills, acquired over 12 years of cross functional experience in store operations, accounting operations, data analysis, reporting & documentation and compliance management. Gained solid exposure in managing various accounting activities like account finalization, preparation of various reports. Well versed in analyzing and verifying financial information & evaluating, research and analysis of financial data. Proven time management skills with the ability to work accurately and quickly prioritize, coordinate and consolidate tasks. Established track record in leading and mentoring, cross-functional teams in multi-facility environments in order to maximize levels of productivity.
Key Skills
· Accounting Operations
· MIS Management
· Inventory Management
· Budget Analysis
· Finance Management
· Bookkeeping
· Recruitment & Training
· Client Relations
· Data Analysis
· Reporting & Documentation
· Sales Analysis
· Leadership & Presentation
PROFESSIONAL SNAPSHOT

· Expertise in finance/account management, cash management, reconciliation statements, creditor/debtors management, auditing, payroll administration coupled with procurement operations and inventory management

· Proven capabilities in gathering, analyzing, summarizing and interpreting financial data and statements in order to assist management in financial decision making

· Gained extensive knowledge of accounting principles, practices/techniques, other accounting as well as financial industry regulations and statutory compliances
· Hold credentials in managing the store with an average daily sales of USD 8-10k with an average daily transaction of USD 800  to USD 1000 with a significant record of achieving Zero Complaintsindividually in entire career span

· A consummate professional with keen business acumen in understanding financial requirements coupled with adequate experience in performing data analysis and executing internal control policies for avoiding effective risks
· Highly motivated, positive and goal-oriented, with demonstrated professionalism, attention to detail, highly developed analytical faculties and can lead effective teams

EDUCATION CREDENTIALS

2012

Bachelor of Sciences in Mathematics (GPA 3.0)



University of Connecticut, Storrs, CT

CAREER REVIEW



Mar 2014 – Jan 2016: Yonkers
, NY as Assistant Manager
· Monitoring the staff of 38 members to manage entire store operations, performing inventory count, evaluating sales on a continual basis and initiating corrective actions to meet the weekly sales target

· Oversaw & monitored day to day operations of accounting operations and suggesting measures over financial decisions by establishing, monitoring and enforcing policies & procedures

· Worked closely with the General Manager and Regional Manager to provide effective recommendations in implementing the standard guidelines for the store’s daily operation

· Drove efforts to provide accurate and detailed financial records for cash management, food cost, scheduling/labor tracking along with all the internal controls for store measurements

· Responsible for Light Payroll Management, operating POS system and QuickBooks and preparing various reports for the Management to take strategic decisions
· Managed day to day bookkeeping of the company and prepared payment vouchers, cheques and bank transfer letters as per payment plan and payment run dates covering suppliers and staff payments

· Maintained operational control through daily floor walk checklist, and proficiently maintained inventory count on a daily and quarterly basis while setting up initial reorder points

· Made vital contribution in adhering to the statutory and organizational compliances along with P.E.G.S. (People Environment Great Service) standards for bakery and café

· Accountable for HR and administrative functions, participating in recruitment and facilitating trainings to new crew members, ensuring that applicants were qualified to perform their delegated tasks


Sep 2010 – Aug 2013: Standing Room Only, Scarsdale, NY as Storefront Staff
· Contributed in executing organizational standards to effectively maintain the smooth running of business by taking inventory, operating a cash register, and purchasing supplies as needed

· Assisted customers with placing catering orders and prepared food, ensuring that orders were filled in a prompt and efficient manner to achieve customer delight 

· Developed successful status report tracking and updated the management with the latest status along with meticulously documenting all major activities for effective reference and use
· Ensured accurate processing of all purchase bills and their regular payment by maintaining an updated list of outstanding payable



May 2005 – Aug 2009:Riverside Deli & Bagel, Riverside, CT 
Growth Path
Jun 2006 – Aug 2009 as Assistant manager

May 2005 – Jun 2006 as Kitchen Manager
Key Deliverables:
· Involved in operating and balancing a register, making bank transactions, and processing accounts receivable and accounts payable
· Oversaw entire financial activities while effectively managing inventory and purchasing of stock, ensuring adherence to stringent quality parameters

· Assisted customers in a friendly and knowledgeable fashion in taking and filling orders, preparing food, and scheduling orders and deliveries

· Examined and evaluated all data in the systems to ensure that records are accurate and controls are adequate to safeguard against fraud/misrepresentations

· Organized and successfully implemented a school lunch program for a local elementary school

· Reconciled accounts receivable ledger to ensure that all payments are accounted for and researched billing discrepancies as well as reviewed all invoices for appropriate documentation and approval prior to payment 

PRECEDING ASSIGNMENTS 



Summer 2004: Calyon Financial, Chicago, IL as Intern


Month 2001–Month 2003: Jimmy John’s, Champagne, IL as Assistant Manager
IT SKILLS
· HTML, CSS and Python, complete the course from Udacity
· C++, QuickBooks, Inventory& Purchasing, MS Office (Word, PowerPoint, Excel, & Outlook)
· Typing at 60 WPM
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PERSONAL DETAILS

Date of Birth: 2nd Mar 1982 |Nationality: American
Linguistic Abilities: English
Reference Available Upon Request
Accounting Operations ( Liaison/ Negotiations ( Finance & Accounts ( Reporting & Documentation ( Procurement Management ( Commercial operations ( Team Management ( General Administration ( Audit Facilitation ( Relationship Management ( Leadership Acumen (  Payroll Management ( Cash flow Optimization
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�The CV has been designed according to the roles you are targeting. To promote your CV and help you get interview calls for your target roles some irrelevant points may have been removed





It is not necessary that all information provided by you in the questionnaire has been used to make this CV.


�Exhibiting all your major strengths, skills and abilities. This area targets your knowledge and experience level. It is not necessary that you possess experience for the same. The objective is to help you get interview calls from larger pool of companies matching your requirement.


�The revolutionary QR Code is stored with all your contact information. If an employer finds the Resume suitable he can scan it using a mobile app or available software through PC using a webcam.





Also makes the resume tech friendly plus lets a recruiter feel you are flowing with time
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