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OBJECTIVE
To work in a competitive and challenging environment wherein my educational qualifications and experience coupled with management skills can be used resourcefully for obtaining desirable results.
WORK EXPERIENCE
, Dubai as Finance Assistant-Nov.2015 –March 2016
Scope of work:-
Assisting in Audit work and handling accounts payable.
-Preparation of Comparative Balance sheet, profit & loss and cash flow statement. -Preparation of VAT Audit return for one of the branches.
-Collection of audit samples along with its documentation -Reconciliation of employee ledger with its sub ledger. -Reconciliation of supplier ledger along with its statement of accounts.
Vraj Group of Companies, Mumbai as Assistant Finance Manager- July 2014-March 2015
Scope of work:-
Direct Taxation and Others
-Handling income tax scrutiny. -Assisting in income tax appeals -Finalization of Accounts
-Tax Audits of partnership firms.
-Legal compliance of company in liquidation.
-Processing payments, reconciliation of creditors accounts and reconciliation of inventory.
Manish Modi & Associates, Chartered Accountants, Mumbai as Senior Audit Executive- July 2012-June 2014.
Scope of work:-
Internal & Statutory Audits
-Trouble shooting exercise in system audit for water purification plant. -Reconciliation with associate companies.
-Routine internal audit i.e. compliance with FEMA Provisions. -Finalization of Accounts at the year end.
-Compliance with accounting standards and accounting policies related to under construction projects.
N.M.Raiji & Co Chartered Accountants, Mumbai as Article trainee- Feb 2009-Feb 2012 Scope of work:-
Statutory Audit, Tax Audit & Others
-Quarterly limited review as per clause 41 of the listing agreement.
-Finalization of accounts and annual consolidation of accounts of all its subsidiaries. -Compliance with accounting standards.
-Corporate Governance Compliance as well as checking secretarial records. -Rights issue certification as well as verification of records.
-Tax Audit of Partnership firms, listed Companies and private limited companies. -Trust Audit in accordance with Trusts Act.
-NBFC Audit Compliance.
Pravarsh Impex Pvt. Ltd. as Accounts Assistant - May 2008-Jan 2009
ACADEMIC QUALIFICATIONS
-Completed Chartered Accountancy (CA) from Institute of Chartered Accountancy of India (ICAI).
-Completed Company Secretary Executive Programme (CS) from Institute of Company Secretaries of India (ICSI).
-Completed Bachelor of Commerce (B.com) from SIES college of Commerce.
IT SKILLS AND TRAINING
Proficient working knowledge in SAP, Microsoft Dynamics AX, Tally and MS Office.
REFERENCES
Available on request.
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