[image: image1.jpg]


CURRICULUM VITAE
Abdulkadir
Email: abdulkadir.289542@2freemail.com 
Nationality: Kenyan
Marital Status: Single
Language:  English, Swahili, Gujarati, Hindi,
Basic Arabic
Visa Status: Visit Visa
Personal Profile
I am an energetic, determined and enthusiastic person with great natural organizational skills. I am with extensive skills and able to communicate and interact with people at all levels. My own cosmopolitan background and analytical interests has made me to be goal oriented and self motivated. I am currently dedicated to furthering my career within the compliments of my skills, interest and abilities. I look forward in making a positive impact in your organization.
Objectives
To work in an environment where my competencies, capabilities, skills, knowledge and professionalism can be revealed and utilized to maximum output. Achieve my own set objectives and those of the organization, so that my superiors can appreciate my work and I shall appropriately be rewarded.
Skills & Knowledge
Dealing with different people at all levels, and able to work under pressure and offer excellent service. I am hardworking and always a dynamic individual with excellent teamwork and communication skills. I am eager to learn new skills, cooperative and effective at work.
Work Experience:
 (Nairobi, Kenya) : November 2014 – April 2016
Assistant Manager

Responsibilities

· Consistently creating a welcoming environment for the customer by greeting and assisting; as well as quickly responding to customer inquiries and needs.
· Providing a strong leadership presence and control in the warehouse and ensuring improved sales and customer service at the head office store.
· Control inventory levels by conducting physical counts and reconciling with warehouse data storage system.
· Stage all shipments in an orderly manner and in selected places.
· Maintain records of all incoming and outgoing materials and supervising packing, loading and off loading of all materials from the warehouse and head office.
· Ensure availability of storage space and maintain orderliness and cleanliness of the warehouse at all times.

· Training new recruits on duties and responsibilities required and the company’s product knowledge.
· Responsible for distribution of daily deliveries.
· Checking and inspecting outsourced goods from suppliers and ensuring they are of accurate quantity, type, and acceptable quality. 
FedEx – Kenya: April 2013- July 2014
Associate clearing agent
Responsibilities
· Coordinate and handle inbound shipments at the point of entry for customs sorting to separate the non- dutiable and dutiable inbound shipments. 

· Ensure all dutiable shipments undergo customs verification and documentation processes to take place for clearing and forwarding shipments.
· Warehousing of all import shipments received from the airline for storage and releasing once custom duties and taxes are paid for shipments.
· Training new recruiters in the warehouse and all duties corresponding to their position.
· Calculating duties and taxes for directly assessed shipments and preparing the online customs import declaration documents for shipments of a value above US$ 1000.
· Ensure proper scanning according to the company policy for customs held shipments and any other scans required during arrival and release from the port of entry for ease in tracking shipments.
· Recovering of import shipments from the carrier Airlines.

· Manage the cage to ensure it is always clean and well organized
 A.A. Mithaiwalla (Nairobi, Kenya): November 2009 – March 2013
Sales Executive

Responsibilities

· Demonstrating and presenting quality products and services to customers.

· Identifying new market competitors and business opportunities.

· Presenting the product favourably and in a structured professional way.

· Maintaining and developing relationships with existing customers in person.
· Handling customer calls and ensuring their orders are delivered.
· Consistently delivering quality service to our customers to achieve total customer satisfaction.
· Ensure the availability of stock for sales and demonstrations.
Education Background
Air Travel & Related Studies Centre Nairobi, Kenya: January 2011 – September 2013
Diploma in international Airport Operations
· Diploma in IATA Cargo Introductory Course.
· Diploma in IATA Dangerous Goods Regulations.
· Diploma in IATA Cargo Rating and Advanced Marketing.
· Diploma in IATA Airline Marketing.
· Diploma in IATA Ground Operation Management.
· Diploma in Computer Applications.
Alison Caroline Institute (ACI) Nairobi, Kenya
International Diploma in Fitness Instructor ITEC: May 2009 – August 2009
· Diet and Nutrition.
· Fitness consultancy.
· First Aid.
· Professional conduct and Business awareness.
St. Mary’s School Nairobi: January 2007- November 2008
· International Baccalaureate (I.B)
Achievements:

· Active member of the rugby team accomplishing triumphant victories in the 15 a side provincials and therefore represented Nairobi Province in the Nationals in Kisii, attaining the Third place. Also achieved success in the well coveted Prescott Cup with First Place.
· Active member of the Creativity, Actions Service (CAS) Council, a social working group service that enables students to utilize the resources they have to help the less fortunate in the society to become active members in their own communities.
· International Ground Operations Training at FedEx Kenya.

Hobbies
Outdoor activities, Art and Design, Physical Fitness, and playing outdoor sports especially Soccer and Rugby.
Referees: 
Upon request
