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· MBA, Human Resource Professional with 2 years’ experience, record of quality work performance within multicultural dynamic business environment.  
· Gained intensive experience in handling wide range of HR Operations.  
· Equipped with Presentation and report writing skills with excellent skills in office applications like MS Excel, MS Word, and MS PowerPoint.
STRENGTHS
· Punctual and accurate working performance
· Hard working and enthusiastic characteristic
· Expert user in ERP
· Strong verbal and written communication skills
CAREER SNAPSHOT 

 SHAPE  \* MERGEFORMAT 



·    Internee 
Construction and Engineering 

  ABU DHABI  
          From: July, 2014 to Sep, 2014 
More than 4000+ workers to support the operations is one of the leading Construction Company of Gulf.  
JOB RESPONSIBILITIES SHAPE  \* MERGEFORMAT 



· Assisted in creating Training need analysis & managing staff training effectively.  

· Coordinated to improve performance of employees to achieve corporate objective.  

· Assisted overall Payroll management and learn how to calculate allowances and gratuity. 

· To ensure security of staff employment record files including updating and maintaining employee records.

· Assisted in time management polices operating TAMS machine.

· Work on Succession planning work on department level develops new Performa and find out       problems. 

· Human Resource Officer                                                 Sports Industry 
            Grays of Cambridge Pak ltd 
from: October, 2012 to February, 2014 
Leader in Sports accessories working with popular brands Duke Sons and Gray Nicholas. Manufacturing cricket balls, Hockey sticks and cricket accessories. A joint Enterprises of Pak-British. 
JOB RESPONSIBILITIES SHAPE  \* MERGEFORMAT 



· Administration and implementation of policies and procedures.  

· Provides appropriate recommendations on employee issues to employees with the guidance of the HR Manager.
· Ensures that staff queries are quickly and accurately addressed, or referred to the appropriate person. 

· Oversees and facilitates disciplinary hearings when required. 

· Contribute to a safe working environment.
PROFESSIONAL AND ACADEMIC QUALIFICATION SHAPE  \* MERGEFORMAT 


 

· MBA 
Master in Business Administration (Human Resource Management Sep-2015)

· B.COM 
Bachelors in Commerce-2011
	PERSONAL DETAILS 
	IT & COMPUTER PROFICIENCY 

	Date of Birth        :          August 19, 1990 
Nationality           :          Pakistani 
 Languages             :          English & Urdu
 
	· Microsoft Office package  
  
     Word, Excel, Power Point, Outlook 
· Enterprises Resource Planning, SPSS 

	REFERENCES           :              Will be furnished if Required. 
	   AVAILABILITY          :           Immediately 


WAQAR / CV NO: 1737264
Click to send CV No & get contact details of candidate
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 Visa Status: Visit Visa valid till 28 June, 2016





PROFILE SUMMARY 





           





 























