OGUNDELE 
	Objective
	To contribute positively to the progress of the organization and work together as a team to achieve a better goal.



	Date of Birth
	3rd March, 1986

	Marital Status
	Single

	Sex
	Male.

	State of Origin
	Ogun State, Nigeria

	Summary of Qualifications
	   OSUN STATE COLLEGE OF TECHNOLOGY

(NATIONAL DIPLOMA IN MATHEMATICS AND STATISTICS 2006)  

 MOBOLAJI BANK-ANTHONY HIGH SCHOOL LAGOS.

(SENIOR SECONDARY SCHOOL CERTIFICATE 2000)

 TALIMUL ISLAMIC AHAMADIYA PRY SCH. LAGOS.

(FIRST SCHOOL LEAVING CERTIFICATE 1994)  



	Work Experience,

Years     &

Position
	     INSURANCE PLC

NIGERIA

              (2013-2014).

         (Transaction Officer).

Checking of documentation and payment.

Running of quality assurance(QA, by calling customers)

Processing of life policy document/certificate.

Packaging outgoing mails.

Electronically archiving of customer documentation.

BOOKS AND PRINTS LTD.7 PROF.AWOJOBI AVENUE

           ONIKE, YABA LAGOS NIGERIA  

                     (2012)                   

                   (Supervisor).   

Monitoring day-to-day sales.

Supply books to institutions nationwide.

Prepare sales report on weekly basis.

SIMPLE SEARCH PROPERTY NIG LTD. 15, IGBEHIN-ADUN     STR., SABO-YABA, LAGOS NIGERIA. 

                     (2008-2011)

                   (Property Officer)

Interview clients.

Issue receipts to clients.

Keep records of all registered clients.

Make available all necessary equipment to workers at the site.

Run a monthly report on the general business of the company. 

PJ MEDICAL LAB.ADEKUNLE B/STOP, 2, MAKOKO ROAD

                   YABA LAGOS NIGERIA.

                     (2006-2008)

 (Lab Assistant/ Account Officer).

Collect blood samples for test.

Record all sales and issue receipts.

	
	 

	Skills/Abilities and qualities 
	OTHER RELEVANT COMPUTER KNOWLEDGE

1.
Microsoft Office (Word) and Excel.

2.
Internet ability.

3.  Satellite installation and settings. 

PERSONAL AND MANAGEMENT SKILLS


Ability to learn easily and adapt to function.

Ability to work without supervision.

 Good Communication Skill.


 Ability to work effectively in a team.

 Ability to analyze data and draw a reasonable fact      and conclusion.


	Hobbies
	   Calculating, listening to music and Cooking.
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