PATRICIA 
                                 ________________________________________________________________

ENGLISH TEACHER
Dedicated and Student-focused teaching professional, who is committed to providing a well-balanced, supportive and engaging learning environment for all students. Proficient at tailoring lesson plans to incorporate student’s diverse interests, and capture their attention and imagination. Hardworking and trustworthy educator, who strives to collaborate with all members of the school community to meet the needs of students and promote the philosophy of the school.

________________________________________________________________

EDUCATIONAL QUALIFICATIONS.

Complete a TEFL Course from International TEFL Teacher Training, Thailand, 2008.

Completed Bachelors of Commerce from St. Xavier’s College, University of Mumbai, 2008.

Completed Higher Secondary School from Bharati Vidyapeeth High School and

Jr.College, New Mumbai ,2005.

________________________________________________________________

TEACHING EXPERIENCE.

Currently working with, Goa as the Director of studies.

· Managing a team of teachers

· Assessing the students 

· Motivational workshops to build the teacher's moral

· Assessing the teaching quality and providing helpful feedback.

Worked at the Learning Network as a teacher for administrative officer for Thailand. [May, 2014 to December, 2014]

· Preparing lesson plans and study materials to suit the schools requirements.

· Preparing students for university entrance exams.

· Guiding student’s through the school’s course material.

· Handling the client details for Thailand.

· Updating the marketing front of the organization.

Worked at AMA Surat Thani for 6 months as Basic Conversation Teacher. [November 2013 to April, 2014]

· Preparing students for IELTS and TOEIC test.

· Designing the course material and lesson plans for the course duration.

Taught at Phatthalung School as the homeroom and English Teacher for a semester. [May, 2013 to October, 2013]

· Grading and checking on the student’s level of understanding. 

· Assisting the students in state level competitions.

· Maintaining the progress reports.

Taught Conversational English at NADA, Nakhon Si Thammarat.[ November, 2012 to April, 2013]

· Preparing the students for IELTS exams.

· Adult learning.

· Business and conversational English.

Taught at Banbangchang School in Sichon, Thailand.[ May to October, 2012.]

· Responsible for the grammar and conversation.

· Maintaining the progress reports.

Taught at DTLC, Hai Phong, Vietnam [Dec, 2011 to April 2012]

Taught English in Dalat, Vietnam.{May 2011 to Nov,2011}

· Preparing students for IELTS,

· Conversational English.

· Teach English to Adults.

· Train students registered with President University, Indonesia.

· Business English for the local companies here in Dalat, Vietnam.

Worked with Duc Trong English center in Vietnam.{November 2010 to April 2011}.

· Record Observation and evaluations of child development.

· Responsible for Classroom Schedule, subject matter, selection of Material and media,

· Development of learning activities and documentation of Plans.

· Preparation of Exam Questionnaire.

· Responsible for the IELTS, KET, PET, FCE and the Adult Learners.

Worked as a Private Tutor for two years Teaching English, Economics and Accounts to High School and College students. { April 2008- October 2010}.

· Explaining the study material

· Preparing the students for GMAT, TOEFL, IELTS.

· Assisting is Basic English Conversation.

OTHER WORK EXPERIENCES.
Worked for IESEG School of Management, Lille-Paris for 3 months as a student advisor. {January 2008 to March 2008}.

· Advising the students on the choice of courses suitable to their qualifications.

· Arranging interviews for the selection process.

· Testing the students on their level of fluency.

Worked for Hutchisson Essar for a Year as a Supervisor. {August 2006 to August 2007}.

· Screening calls and assisting the executive with the language skills

· Correcting the mistakes and assisting with testing and training monthly.

Worked for Jet Cartridge as a Customer Service Executive for a Year.{April 2005 to

March 2006}.

· Responsible for achieving the weekly target.

· Responsible for customer satisfaction.

PERSONAL INTEREST AND ACTIVITIES.
I like reading the news and coin collection. I also like photography and maintaining journals.

COMPUTER SKILLS.
Tally 7.2, Microsoft Word, Excel, PowerPoint, Photoshop and a good knowledge of the Internet.

LANGUAGES SPOKEN.
I can speak English and Hindi fluently. I have basic knowledge of  French and Thai.
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