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RAGUSDY
                                    Visa: Husband Visa
Job applying For: Any position that suits my qualification.
Objectives:

· To have a long term relationship with the company that will further enhance my skills and become an asset to the company.

· To be able to contribute good results in order to achieve the company’s goal.

· To be much more competitive and innovative in a higher level of working environment.

Key Experiences
Dubai: U.A.E.
Position: Merchandiser

Dubai, U A E
Client: Maestra Group of Co. (Sheikha Private Tennis Tournament)
           SMK Tennis Tournament, Abu Dhabi

Position: Female assistant crew to Lights and Sounds System 
Abu Dhabi and Ras Al Khaimah
Client: Premier Caterer, UK (Location shoot of films)
Position: Female Assistant Crew  to the chef 
Dubai: U.A.E.

Client: Emirates Golf, Nakheel (Desert Cup tournament)
Position: Hostess/ Usher

Dubai: U.A.E.

Client: Butter Dubai (Royal Exhibition)
Position: Sales Assistant/ Promoter
Dubai, U.A.E.

From: July,2015 till September,2015

Position: Reception cum Secretary 
Job Description:

· Receptionist: Answers calls, pass through the designated person that was being asked for. Greet the guests and accommodates at the reception area.
· Secretary: As per duty, checks all emails and forwarded to designated people that in being inquired. Weekly updates, calls, do follow ups attendance sheet of the technicians if submitted or not.

Coordinating with project managers. Enter items at Oracle system that they use for their quotations for projects on hand.

INOX ARABIA FREE ZONE COMPANY RAK
Dubai, U.A.E.

From: Feb.2014 till Feb 2015
Position: Marketing cum Administration Assistant

Job Description:

· Administrative skills (Maintenance of office stationeries (Purchasing, Distribution and Inventory), Office maintenance (Cleanliness and other related matters), Employees personal files (such as keeping confidential employee records, coordination with the HR & Finance for any employee related issues, and other related matters).
· Marketing Skills (Coordination with the suppliers and follow up; raising of purchase & delivery orders; coordination with Finance for the payment, on the spot checking/audit on the competency of the supplier. Receive and reply to emails both clients and suppliers,. Communicate to clients for further understanding of the products, Send queries to clients and manufacturers on specific products required by the company

Il DUELLO RISTORANTE
Timog, Quezon City

From: June 2012-June 2013
Position: Employee
Job Description:

· Assigned in all areas of the restaurant 

· Welcome Guests

· Get customers orders and ensure that orders are delivered in a very short period of time

· Ensure the effective customer service.
CHINA CHEMICAL AND PHARMACEUTICAL CO.

Hsinfong, Hsinchu, Taiwan,R.O.C.

From: 2004 – 2006

Position: Production Operator/ Production Controller
Job Description:

· Ensure that the machine is the right equipment required prior to production of medicines.
· Checks the powder and tests the quality of the medicine so that quantity and quality has passed its standards.
YAHSEN FROZEN FOODS

Taoyuan, Taiwan,R.O.C

 From: 2001 – 2003

 Position: Production Controller
 Job Description:

· Checks the processing and packaging of meat products for distribution in Taiwan and abroad.
· Checks the products prior to shipment                                                                           
NEW EAST TEXTILE COMPANY

 Changhua,Taiwan,R.O.C.

 From: Dec.1996- Dec. 1997

 Position: Textile Machine Operator

 Job Description:
· Cutting line of garments; checks, and control the right cutting of clothes

· Inspect the proper length of garments to ensure that measurments is according to customers requirement.
STERLING PAPER PRODUCTS ENT.,INC.

Caloocan, Metro Manila

From: November 1995- March 1996
Position: Data Encoder                           
Job Description:
· Encodes data’s and surveys from other countries 

· Does quality control by checking the stored data’s 

· Modify data’s as required.

KENNEDY CARTOONS

Tomas Morato, Quezon City

From: August 1993 – January 1994 

Position: Character Painter
Job Description:
· Paint the cartoons such as Bonkers, Aladdin and other Disney characters

· We also do character finishing and refinement, so that the cartoon characters will be more animated when viewed in media
ROOSEVELT COLLEGE

Cainta, Rizal

From: October 1992- April 1993

Position: Medical Instructor

Job Description:

· Teaches “First Aid”techniques  as to when and how it may occur,  for proper guidance

· Gives lecture on self discipline, determination, self awareness of old and new ways in means of survival.

EDUCATIONAL ATTAINMENT:
Degree


: Bachelor of Science in Nursing

College                               : Quezon City Medical Center and Colleges

Date Graduated                  : 1992
High School                        : La Immaculada Conception School

Date Graduated                  : 1988
Elementary 

  
 : La Immaculada Conception School

Date Graduated           
 : 1984
TRAINING AND SEMINARS

ASIAN TOUCH INTERNATIONAL INSTITUTE INC., MARIKINA CITY

Commercial Cooking NCII

April, 2012- May, 2012

•
Livelihood Training on Basic Espresso Making

•
Livelihood Training on Basic Waitering

•
Livelihood Training on Basic Cleaning and Bed Make-up

•
Livelihood Training on Basic Health and Wellness

   APPRENTICE/S:
•
System Technology Institute

•
Basic Computer Programming
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