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RESUME
DUROJAYE 
Applied for: Store Keeper
Personal Profile:

· Date of Birth 

:
6th August, 1986
· Nationality

:
Nigerian 
· Language

:
English Language

· Gender


:
Male

· Marital Status

:
Single
· Religion Status

:
Muslim 
· Health


:
Very Good

· Visa Status

:
Employment till Aug 2016
· Computer Knowledge
:
MS Office, ERP Inventory

Educational Background: 

· National Diploma in Banking & Finance

(DIPLOMA)

-
2009-2012
· West Africa Examinations Council




-
2002-2008
· First School Leaving 
Certificate




-
1993-1999 
Work Experience:

· Hepworth Plastic   

(Store Keeper)


-
From 2014- Till Date
(UAE)
· Store Man


(loading & offloading)

-
From 2011-2014
(NIGERIA)
· Neighborhood watch
(Security)


-
From 2008-2011
(NIGERIA)
Career Objective:

· To offer first class solution that will enhance the accomplishment of my company goals and develop my skill maximum input.
· To work with people with passion for elevating professional standards and to channel my skills towards the attainment of corporate and individual goals.
Working Responsibility:

· Overall coordination and supervision of dispatches related activities. 
· Manpower allocation for Dispatches and ware house activities. 
· Regular verification of physical variances book stocks and take appropriate action in case of any variances. 
· To supervise all Warehouse activities stacking / location arranging etc. 
· To monitor damage stock and maintain register for the same. 
· To take physical counting of old stock & updating the same month wise 
· Daily Materials receiving, inspection and storage, Generating documents for receipt of materials. 
· Issue of Raw Materials, spares and consumables to the user department and keeping records for the same. 
· Maintaining min. stock of Finished Goods as per the MSL decided and coordinate with the same with Production dept.
·  To pass proper entries in books of accounts for the stock movement, controlling and maintenance in ERP. 

Working Skills and Competency:

·  Computer literate, good proficiency data entry, knowledge of MS word and Excel and Internet Skill.
· Basic knowledge of Inventory Management.
· Good planning of Raw Materials, Spares, packing materials and consumables required for Plant operations. 
· Good understanding of maintaining Min. Stock level and timely reordering of the items reaching to reordering level. 
· Effective communication and coordination skill with internal departments in order to maintain smooth operations of the plant. 

Personal Profile:

· Excellent in identifying possible solutions and alternative ways to achieve goals and getting job done.

· Ability to work independently or as part of team with minimal supervision.

· Excellent communication and organization skill.

· Fast to learn and adapt to new challenging technologies.

· Good human relation with effective and efficiency customer service.
Hobbies
Traveling, Watching Football and Playing Football
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